KOMUTET 11O TPY1Y U 3AHATOCTU HACEJIEHUA
CAHKT-IIETEPBYPT' A

PACITOPAXKEHUE

OKVY ]

10.11.2022 Ne 205-p

O BHeceHMH M3MEHEHHUA

B pacnopsi:keHue Komurera

110 TPYAY M 3aHATOCTH
Hacesgenust Cankr-IlerepOypra
ot 06.06.2014 Ne 105-p

Bo wucnonmnenne nyHkta 2.3 nOporokona 3acenanus  Komuccum
M0  TPOBEICHUIO  agMUHUCTpaTuBHOW  pedopmbl B Cankrt-IletepOypre

oT 07.11.2022 Ne 221:
1. Buectu B pacnopsbkeHue Komurtera mo Tpyay M 3aHSTOCTH HAcEJICHUS

Cankr-lleTepOypra oT 06.06.2014 Ne 105-p «O0 YTBEPKJICHUU
aMUHUCTPAaTUBHOTO periameHta Komurera mo Tpyay U 3aHSATOCTH HaCEIEHUS
Cankr-lleTepOypra o IPENOCTABIEHUIO roCyJapCTBEHHOU yCIyTH
[0 TICUXOJIOTUYECKOW MoJiepKKe 0e3pabOTHBIX TpaxkaH» HU3MEHEHHUE, U3JI0KUB
IIPWIOKEHUE K PACIIOPSHKEHUIO B PETAKIIMK COTJIaCHO MPUJIOKEHHUIO K HACTOSAILIEMY
PacCHoOpsKEHUIO.

2. Pacniopsixenue BcTynaeT B cuiy ¢ 31.12.2022.

3. KOHTpoib 3a BBINIOJHEHUEM PACIIOPSIKEHUSI OCTAETCS 3a IMpeaceaaTeIeM
Komwurera.

BpemMeHHO HCTIOITHAKIINI 003aHHOCTH
npeacenareass Komurera E.E.3amblnuisieBa

JOKYMEHT IIOAIIUCAH
SJIEKTPOHHOM IIOAIIUCHIO

Ceébvma-r 11476DBCB1BF6715C7E357B7B4BF558E
Braageren 3ambimasesa Exena ErreanerHa
JeiictBuTeIeH ¢ 26.05.2022 o 19.08.2023
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[Ipunoxenue

K pacniopstkeHuto Komurera
0 TPYZY U 3aHATOCTH
Hacenerns Cankr-IlerepOypra
oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
KomuTrera mo Tpyay u 3ausitoctu HacejieHuss Cankr-IlerepOypra
110 NPeA0CTABJIEHUIO TOCYy1aPCTBEHHOM yCJIYyrH
10 NCHUXO0JIOTUYECKO moaaepxKe 0e3padoTHBIX IPaKIaH
(YHMKAJIbHBIN peecTPOBbIN HOMep rocyaapcrsenHoii ycayru 7800000010000021383)

1. O0uue moJ10KeHNA

1.1. IlpeameroM  peryaupoBaHHs  HACTOSILErO0 AJMUHUCTPATUBHOIO  pErJIaMEHTa
SBJISIIOTCSI OTHOILICHHSI, BO3HUKAIOIME MEXy 3asBUTENIMU, KoMUTETOM O TPYyAy M 3aHATOCTH
Hacenenuss  Cankrt-IlerepOypra (mamee — KomuTeT) W TOABEIOMCTBEHHBIM — €MY
Cankr-IlerepOyprckuM ToOCyJapCTBEHHBIM aBTOHOMHBIM yupexnaeHueMm «LlenTp 3aHsTOCTH
Hacenenus: Cankt-IlerepOypra» (manee — ['AY L[3H) B chepe 3ansiTOCTH HAceTEHUSI.

1.2. 3agBuTensiMi  SABISAIOTCA  (U3MYECKUE  JIMIA:  TpaxkJaHe,  I[PU3HAHHBIC
B YCTaHOBJICHHOM IOpsiKe 0e3paboTHRIMU.

1.3. TpeboBanus K MOpAAKY MH(GOPMHUPOBAHHUS O TPEIOCTABICHUU TOCYJAPCTBEHHOMN
YCIIyTH.

1.3.1. Iopsimox monydeHus: HHGOPMALMK 3asIBUTEIISIMU T10 BOIPOCAM IPEIOCTABICHUS
rOCYyJapCTBEHHON YCIYyrM W YCIYTr, KOTOpbIE SBISIOTCA HEOOXOIUMBIMM U 00s3aTelIbHBIMU
JUISI IPEIOCTAaBIICHUS TOCY1apCTBEHHON YCIyTH:

Ha Enunolt umdposoil miardpopme B chepe 3aHATOCTH M TPYAOBBIX OTHOLICHUH
«Pabora B Poccum» (momenHoe ums caiita B MHGOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHONW CETH
«Uutepuer» (manee — cetb «MHTepHeT») — trudvsem.ru) (mamee — enuHas mUQpoBas
matdopma);

B (QenepanbHOll TrocyqapcTBeHHON uHGpopMannoHHON cuctemMe «EnuHbIl mopTan
rOCy/IapCTBEHHBIX M MYHHULMNAIbHBIX YCIyr (QyHKOui)» (JOMEHHOE HMs caiiTa B CETH
«UnTepuer» — gosuslugi.ru) (nanee — ¢penepansubiit [lopran);

Ha [loprane «locygapcTBeHHblE UM  MYyHHMIMINAJIbHbIE  yciIyrdn  (pyHKUIMM)
B Cankr-IlerepOypre» (nanee — [loprain) (momeHHOe M4 caiita B cetu «MHTepHET» — gu.spb.ru);

Ha odunmanbHOM caiite Aamunuctparuu Cankt-IlerepOypra (momMeHHOe WM caiiTa
B ceT «HTEpHET» — gov.spb.ru);

B cetu «/HTepHeT» Ha OQUIMANBHBIX CailiTax OpPraHoB (OpraHu3aluii), yKa3aHHBIX
B ITyHKTE 2.2 HACTOALIET0 AJIMUHUCTPATUBHOIO PEIVIAMEHTA;

B CTPYKTYpHBIX nonpaszaeneHusix Cankr-IleTepOyprckoro rocyiapcTBEHHOIO Ka3eHHOTO
yupexaenuss  «MHOroyHKIIMOHAJIBHBIA ~ HEHTP  NPEAOCTaBICHHUS  TOCYJapCTBEHHBIX
U MYHUIUOAIbHBIX ycuyr (mamee — MOILl) (B vactu conaedcTBUS B Mojade 3asBIICHUS
B DJIEKTPOHHOH (opMe ¢ UCMONb30BaHUEM €IMHON Lu(ppoBoi MIaThopMbl B CEKTOpE
M0JIb30BATEIBCKOTO COITPOBOXKICHUS );

B MoOWIpHOM mnpuioxeHun «locynapcrBeHnsle ycnyru B Cankr-IlerepOypre»
MeXBe1IOMCTBEHHOW aBTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHCTEMBl MPEIOCTaBICHUS
B Cankr-IlerepOypre rocynapcTBEHHBIX W MYHUIMNAIBHBIX YCIYI B DJIEKTPOHHOM BHJIE
(manee — MOOWIbHOE NPWIOKEHHE) — B 4YacTH HMHQopManuu o0 opraHax (OopraHu3arusx)
B paznene «Ilone3nas nndopmarusy;

HalpaBJIeHUE 3alpOCOB B IIMCbBMEHHOM BHJE IO aJpecaM OpraHoB (OpraHu3anuil),
yKa3aHHBIX B MYHKTE 2.2 HACTOAMIETO0 AJIMHUHHUCTPATUBHOIO PETJIAaMEHTA, B 3JICKTPOHHOH (opme
0 a/ipecaM JIEKTPOHHOM MOYThI yKa3aHHBIX OPraHOB (OpraHu3aLuil);



no cupaBouHbIM Tenedonam Komurera, 'AY 13H u ero cTpyKTypHBIX MOJIpa3ieiIeHUN;

Mpyu  JUYHOM oOpamieHud Ha TmpueM K crenuanuctaM Komwurera, ['AY 1I3H
U €r0 CTPYKTYPHBIX MOAPA3JIECICHUN B THU U Yachl IIPUEMA;

Ha CTEHJIaX B MECTaX MPeJI0CTaBICHUS FOCYAapCTBEHHOM YCIyTH;

o Teneony «ropsueit muaum» [AY 13H.

1.3.2. CBeneHust 0 X0J/i€ MPEIOCTABICHUSI TOCYJAPCTBEHHOM YCIYrH 3asBUTEIA MOTYT
HOJYYHTh CIEAYIONIMMHU CIIOCO0aMH (B CIEAYIOIIEM HOPSIIKE):

HampapJI€HUE 3alpocoB B MUCbMEHHOM Bujae mno aapecy ['AY I1I3H, B aiekTpoHHOI
dopme 1o aapecy snekrporHoi moutsl ['AY 113H;

mo cmpaBo4yHbiM Tenedonam crnenuanuctoB ['AY I1I3H wm ero crpykTypHbBIX
[0JIpa3/iesIEHUH, HETIOCPEICTBEHHO IIPEIOCTABIISAIONINX FOCYAAPCTBEHHYIO YCIIYTY 3asBUTEIISM;

pu JTUYHOM oOpamieHnr Ha npueM K crenuanuctam ['AY II3H u ero crpykTypHBIX
[OJIpa3/IeJIEHNH, HEMOCPEICTBEHHO IPEAOCTABIISIIOIINX T'OCYJapCTBEHHYIO YCIYIy 3asgBUTESAM
B JIHU U 4achl IpUEMa;

yepe3 eauHylo nuppoByro 1iardpopmy. MHDOpMUpoBaHHE 3asBUTENS O HAINpPABICHUU
€My yBEeIOMJIGHHH uepe3 eauHylo IudpoByl0 miaaThopMy OCYHIECTBISETCS IyTEM
aBTOMATU3UPOBAHHOIO (OPMUPOBAHMSI U Iepeladd TEKCTOBBIX COOOIIEHWH Ha ajapec
JJIEKTPOHHOW  TMOYTHl  Tpa)<IaHWHA, YKA3aHHbIH B 3aiBIEHUM O MPEAOCTABICHUU
rOCYJapCTBEHHOM YCIIyTH.

1.3.3. Ilopsimok, ¢dopma, MecTo pa3MelIeHHs U CHOCOObI TMONYYEHHUS CHPaBOYHOU
uH(popMalMy, B TOM 4YHCJIE HA CTEHJAaX B MECTaxX IpPEIOCTABIIEHUS I'OCYJapCTBEHHOM YCIyru
U yCIHyr, KOTOpBIC SIBIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMU JUIsI TPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIyTH.

CnpaBounass wuHbopMmarusi (MecTo HaxoxaeHue u Tpaduk pabotsl Kommurera,
cTpykTypHoro nonpasnenenus Komwurera, 'AY I3H u ero cTpyKTypHBIX NOApa3IEICHUMH,
MPEAOCTABIAIOMINX TOCYIapCTBEHHYIO YCIYry, MHBIX OpPraHOB W OpraHu3alui, CIpaBOYHbIC
tenedoHbl, aapeca oduIManbHOrO caiTa) pasMmenieHa Ha odunuambHOM caiite Komurera
(tomenHoe wums caiita B cetu «HTepHer» — ktzn.gov.spb.ru), Ha oduIMAILHOM caliTe
I'AY II3H (nomenHoe nms caiita B cetu «MHTepHeT» — 121.spb.ru), Ha [loprane (1omeHHOE UMs
caiita B cetu «MHTEpHET» — gu.spb.ru).

II. Cranpapr npenocraB/ieHHs TOCYIaPCTBEHHON yCJIyIH

2.1. HanMeHOBaHME  TOCYJAapCTBEHHOM  yCIOyru:  IICHXOJIOTMYECKas  IOIIEpPKKa
0e3pabOTHBIX IPAXKIAH.

KpaTkoe HauMeHOBaHUE rOCYAAPCTBEHHOM YCIIYTH: IICUXOJIOTHYECKAsl TOAIEPIKKa.

2.2. T'ocynapctBenHas ycayra npenocrasisiercs [AY 1[3H.

Opransl 1 OpraHu3alyy, y4acTBYIOIIHE B IPEIOCTABICHUHN YCIYTH:

Komurer;

@enepanbHas cnyxba MO Tpyaly M 3aHATOCTH — omeparop ¢enepaibHON
rocyJIapcTBeHHON wHGOpMaMOHHONW cucteMbl «EmmHas mudposas tuarpopma B chepe
3aHATOCTHU M TPYAOBBIX OTHOIIeHUH «PaboTa B Poccumny;

CHeHaTUCThl U (Uiu) opranu3anuu, npusiekaemsle I'AY 1[3H Ha noroBopHoil ocHOBE,
oOnajgarome HEOOXOAMMBIMU 3HAHUSMU U ONBITOM paboOThl, BJIAJCIOIIME METOJaMH,
METOJUMKAMHU, HCIIOJNb3yEMbIMH TIPU TCUXOJIOTMYECKON MOANEepKKe TpaxiaaH, GopmaMu
TPEHUHI'OB M TEXHOJIOTUI IICUXOJIOTMUECKON MOJAEPKKU I'paXk/laH, KOTOpPbIE B YCTAHOBIECHHOM
3aKoHOaTenbCcTBOM Poccuiickoit denepanuy Mopsiake BIPAaBE OKa3bIBATH COOTBETCTBYIOIINE
YCIIYTH.

JomxuoctaeiM Jiumiam ['AY 1[3H 3amperieHo TpeGoBaTh OT 3asSBUTENST OCYIIECTBICHUS
JIeCTBUH, B TOM YHUCIIE COTJIACOBAHUHM, HEOOXOJUMBIX ISl TOJYyYECHHUsI TOCYapCTBEHHOHN YCIyTH
U CBSI3aHHBIX C OOpalleHMeM B HHbIE TOCYJapCTBEHHbIE OpraHbl W OpraHU3alUH,
3a MCKJIIOYEHHUEM IIOJIyYE€HHUs YCIIYT, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOPBIE SIBISIOTCA



HEOOXOJMMBIMU U 00s3aTeNbHBIMU  JUIS  TPENOCTABICHUS TOCYNApPCTBEHHBIX  YCIYT,
yrBepkneHHbil [IpaBurensctBoM Cankt-IlerepOypra.

2.3. PesynpTaTOM NpENOCTaBIEHUS TOCYJAapPCTBEHHOM YCIYrM SIBISIETCS HAINpaBJICHUE
3asIBUTEIIO 3aKJIIOUEHUs O MPEIOCTaBICHUU TOCYAAPCTBEHHOM YCIYrM IO MCUXOJIOTHYECKOH
HoJ/Iep)KKe 0e3paboTHBIX TpakAaH, O(QOPMIIEHHOTO B COOTBETCTBHU C mpuiioxenueM Ne |
K HaCTOSIIEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY (Jlajiee — 3aKII0YCHHE), BKIIOYAIOIIETro:

PEKOMEHIallMU 10 TOBBIIIEHUIO MOTUBALMM K TPYAY, AKTUBU3ALUU MO3ULHUU 10 TIOUCKY
paboThl M TPYIAOYCTPOMCTBY, pa3pelICHUIO WM CHUKEHHIO aKTYaJIbHOCTH ICHUXOJOTHYECKHX
npo6JeM, MPEnsITCTBYIOMUX NPOPeCcCHOHANTBHON U COLMAIBHON caMOpeaTn3alnu, MOBBIIICHUIO
aJlanTaliyd K CYIIECTBYIOLIUM YCIOBUSAM, pealu3alud MpodeccruoHANbHON Kapbepbl MyTeM
ONTUMHU3ALMH MICUXOJIOTHYECKOTO COCTOSIHUS (MIPU HATUYMHK) (Jajiee — peKOMEHAINN);

Pe3yNIbTaThl IPOBEIEHHOTO TECTUPOBAHUS (TIPU HATUYHUH);

pe3yJIbTaThl PEAM30BaHHBIX CEPBHUCOB (MEPONPUATHN) MCUXOJIOTMYECKOW MOAJIEPIKKU
rpakaaHuHa (J1ajgee — CepBUCHI (MEPOMPHATHS)) C YKa3aHHEM MEPEeyHsT MEPONPUITUN B paMKax
KaXKJ0ro cepBuca (MeponpusTus) (Ipyu HAIUYUK);

npenioxenue ooparutecs B 'AY L[3H ¢ nenbio NOBTOpHOM Moauu 3asiBICHUS, B Cllydae
€CJI MHJUBUIYalbHBIA IJIaH peaju3alud CEpBUCOB (MEPONPUATHUM) ICUXOIOTHYECKON
NONJEPKKU TpakJaHWHa (Jajgee — IUIaH pealnu3alil CEPBHCOB (MEPOIPHUATHII)) BBHIIOJIHEH
HE B ITOJIHOM 00BEME.

[IpenycMoTpeHbl clieqyromue CHocoObl TOMy4YeHHUs pe3yibTara MpeloCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH:

B JJMYHOM KaOMHETE Ha euHON 1ndpoBoii uiatdopme.

VYBenomnienus, Hanpasiusiembie ['AY 1[3H 3asBurento, GopMupyrOTCS aBTOMAaTHUECKH
C UCHoJb30BaHWMEM eauHod 1mdpoBoil muatdopmbl. MHPOpMUpOBaHUE — 3agBUTENS
O HAaNpaBICHUHM €My YBEIOMJICHHH Yepe3 eIUHYI0 HH(POBYIO IIATHOPMY OCYIIECTBISIETCS
IyTeM aBTOMAaTHU3MPOBAHHOTO (POPMUPOBAHUS W Iepelaud TEKCTOBBIX COOOIIEHHWH Ha ajapec
AIIEKTPOHHOM MOYTHI 3aABUTENS, YKa3aHHBIN B 3asBJICHUU.

Pesynbrar npegocraBiaeHus rocy1apCTBEHHON YCIIyTHM BHOCUTCSI B PETHCTP IOJIydaTesen
rOCy/IapCTBEHHBIX YCIYT B cpepe 3aHATOCTU HACEICHUs Ha eAMHON UPPOBOi miuaTdopme.

2.4. Cpok IIpeloCTaBIIEHUs TOCYITapPCTBEHHON yCIyr!

MaxkcruMaiabHO JA0IYCTUMOE BpeMs NMPEAOCTaBICHHS FOCYIapCTBEHHON YCIYTH, BKIItOUYas
Cpok ¢ukcanuu uHGOpMALMK O TPHUHITOM pEIIeHUH B pe3yiabTaTe MpeJoCTaBICHUS
rOCy/IapCTBEHHOW YCIYrM Ha eAuHOW uudpoBoi muaTpopMe M CPOK BbIIAYM 3asBUTEIIO
3aKJTFOUYEHUS COCTaBIsAeT 44 pabouuX JTHS C MOMEHTA MPUHSATHUS 3asBICHUSI.

2.5. HopmatuBHbIE MPAaBOBBIE aKThI, PETYIMPYIOIINE MTPEIOCTABIEHUE TOCYI1aPCTBEHHOMN
YCIIYTH.

[TepeyeHr HOpMATUBHBIX TPABOBBIX AKTOB pa3MelleH Ha oduimanbHoM caiite Komutera
(tomeHnHoe uMs caiita B cetu «MHTepHeT» — ktzn.gov.spb.ru) u Ha Iloprane (momeHHOE HMs
caiita B cetu «MHTEpHET» — gu.spb.ru) B pazzene onmucaHus TOCyIapCTBEHHOM YCITYTH.

2.6. UcuepnpiBatolinii MepeyeHb JOKYMEHTOB M (WJIM) CBEACHUH, HEOOXOIMMBIX
B COOTBETCTBUHU C HOPMATHUBHBIMU MPABOBBIMHU aKTaMH JJIsi IPEIOCTABIEHUSI TOCYJapCTBEHHOMN
YCIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU M OOS3aTENBHBIMHU Ul MPEIOCTABICHUS
roCy/IapCTBEHHON yCITyTH, MOJUIEKAIINX IPECTABICHUIO 3asiBUTENIEM:

2.6.1. 3asBNEHUE O MPENOCTABIECHUU TOCYAAPCTBEHHOW YCIYrHM IO ICHXOJOTHYECKON
nojzepxkke 0e3paboTHRIX TpakaaH 1o ¢GopMe CoriaacHO MpHiIoKeHHI0 No 2 K HaCTOSIIeMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY (Jajiee — 3asiBJICHNUE);

JIOKYMEHT, yJOCTOBEPSAIONIMI JHMYHOCTh 3asBuTess’! (MpM  JIMYHOM  IOCELIEHHMH

1 nacnopt rpaxxaanuHa Poccuiickoit denepanuu;

BpEMEHHOE YAOCTOBEpEHUE JMYHOCTH rpakgaHuHa Poccuiickoit @exepanuu, BblJaBaeMoe Ha MEpUOJ
odopMIICHHS TAacopTa, MPEIyCMOTPCHHOE aIMHHUCTPATHBHEIM periiameHToM MBJI Poccun mo mpenocraBicHUIO
TOCYAApCTBEHHOM YCIYTH IO BbIaye, 3aMEHE MaclnopToB IpaxnanuHa Poccuiickoit denepanuu, yI0CTOBEPSIIOMINX
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I'AY I13H).

2.6.2. 3asBeHWe B DJICKTPOHHOW (opMe TOINMUCHIBAETCS 3asABUTEJIEM IPOCTOU
JJIEKTPOHHOM IOANMUCBHIO, KIKY KOTOPOM TOJNyd4eH B coorBercrBuu ¢ IlpaBunamu
WCIIOJIb30BaHUS  MPOCTOM  BJIEKTPOHHOM TOANKMCH IPU  OKA3aHUM  TOCYAapCTBEHHBIX
U MYHUIUOAIBHBIX  YCIYT, YTBEpXACHHBIMU  IOcTaHOBiIeHHEM  [IpaBuTenbcTBa
Poccuiickoit ®eneparuun ot 25.01.2013 Ne 33 «O0 HCMOAB30BaHUM TPOCTOM AIEKTPOHHOU
NOJANUCU IPU OKA3aHUU TOCYNApPCTBEHHBIX M MYHULMIAIBHBIX YCIYr», WU YCHJICHHOU
KBIM(ULIMPOBAHHON AIIEKTPOHHON TMOJIMUCHIO, WM YCUJICHHOW HEKBAIM(UIHMPOBAHHON
HOJIKCHIO, CEPTH(HKAT KITI0Ya MTPOBEPKH KOTOPOIl CO3/1aH U MCIIONIB3YETCsl B HHPPACTPYKTYpE,
oOecrieunBaromield MHPOPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJACHCTBUE HH(POPMAIIMOHHBIX
CUCTEM, HCIOJIb3YEMBIX I IIPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT
B DJIEKTPOHHOM opMe.

2.6.3.1lpu  momaye  3asBICHUSA B  DJCKTPOHHOH  ¢dopmMe  HEOOXOIUMOCTb
ero (GopMUpOBaHUs U BBITPY3KU C equHOM 1upoBoi miathopMbl Ha OyMaKHOM HOCHUTEIE
OTCYTCTBYET, a TaKXKe MPEICTaBIEHUE CKaH-00pa3a JOKYMEHTA, YJOCTOBEPSIOIIETO JMYHOCTh
3asgBUTENsT WM TOPEJCTaBUTENs,  ABTOPU30BABIIETOCS  IMOCPEACTBOM  deaepanbHON
rOCyIapCTBEHHOW  WHQPOpPMAIMOHHONW  cucTeMbl  «EnuHas  cucreMa  MICHTU(UKAIAA
U ayTeHTU(PHUKAIMK B UHPPACTPYKType, oOecrieunBaroeid HHPOPMAIHOHHO-TEXHOIOTHYECKOE
B3aMMOJICHCTBE  HMH(OPMALIMOHHBIX  CHUCTEM,  HCIOJIB3YyeMbIX Ui  IPEIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr B 3JeKTpoHHOH Qopme» (manee — ECHA),
He Tpebyercs’.

2.6.4. Cornacue Ha 00paOOTKy NEPCOHANBHBIX JAHHBIX 3asBUTENS, OOpPATUBIIETOCS
3a MPEOCTABICHUEM TOCYIaPCTBEHHBIX YCIYT, B COOTBETCTBUU C IMYHKTOM 4 dactu 1 ctathu 6
®enepanpbHoro  3akoHa oT  27.07.2006  Ne 152-@3 «O  nepcoHalbHBIX  JAHHBIX»
u yvacteio 4 cratbu 7 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O0 opranuzauuu
MPEIOCTAaBIEHUSI TOCYAAPCTBEHHBIX M MYHUIIUMATBHBIX ycIyr» (manee — denepanbHblii 3aKOH
No 210-®3) ne Tpebyercs.

2.6.5.B nmpexacraBinseMbIX ~JIOKYMEHTax HE JIOINYCKAIOTCS  HEYIOCTOBEPEHHBIE
VCIIPABIICHUS, TOBPEXKACHUS, HEUUTAEMbI€ YaCTHU TEKCTA JINOO HEYUTaeMble OTTUCKH IITaMIIOB
Y TIeYaTei, HaTM4ue KOTOPBIX HE MO3BOJISET OAHO3HAYHO TOJIKOBATh UX COJEPIKaHNUE.

2.7. UcuepnipIBatouii mepevyeHb JOKYMEHTOB U (WMJM) CBEIEHUH, HEOOXOAMMBIX
B COOTBETCTBUU C HOPMATUBHBIMHU MPABOBBIMU aKTAMH JJIsl MPEAOCTABICHUS TOCY1apCTBEHHON
YCIIyTH, KOTOPbIE HAaXOJATCS B PACIOPSKEHUU TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O

JUYHOCTh TIpaxnaHuHa Poccuiickoi ®enepanuu Ha Teppuropuu Poccuiickoin ®enepanuu, YTBEpPXKICHHBIM
nprkazoM MB/I Poccun ot 16.11.2020 Ne 773;

MacTIOpPT WHOCTPAHHOTO TpakIaHWHA, BUA HA JKUTEIBCTBO — IOKYMEHT, BBIIAHHBIII HHOCTPaAaHHOMY
TPOKAAHUHY WIN JUIy 0e3 TpakAaHCTBA JUIl YAOCTOBEPEHHUS JHMYHOCTH W B MOATBEPXKICHHE WX IpaBa
Ha [OCTOSHHOe mpoxuBaHue B Poccuiickoii @enepanun B cooTBeTcTBUH ¢ (DepepaabHbIM  3aKOHOM
or 25.07.2002 Ne 115-®3 «O mnpaBoBOM MOJO0XKEHUU HMHOCTPAHHBIX rpaxaaH B Poccuiickoit ®expepanun»
(c HOTapHanbHO YAOCTOBEPEHHBIM NIEPEBOAOM Ha PYCCKHUH S3BIK);

yJIOCTOBEpeHHE OeXeHIa — JOKYMEHT, BBIAAHHBIH JIMIly, NPHU3HAHHOMY OE€XEHIIEM B COOTBETCTBHH
¢ ®enepanbHbM 3aK0HOM OT 19.02.1993 Ne 4528-1 «O GexeHIax»;

YAOCTOBEpEHUE BBIHYKICHHOTO IIEPECETICHIA, BRIJaBAaEMOE MOJpPA3JCNICHISIMHA 110 BOIIPOCAM MUTPAIUU
TEPPUTOPHUANIbHBIX OPraHOB MUHUCTEPCTBA BHYTpEeHHUX Jen Poccuiickoit @enepanumu.

2 [Ipu o6pareHuy 3a MOJydEHHEM TOCYIaPCTBEHHON YCIIYTH, TIPEAyCMATPUBAIOIIEH JTMIHOE PHCYTCTBHE
3asiBUTENS HA JIIOOOM W3 STAIOB IONyYSHHS TaKOW YCIYTH NPH WCIONB30BaHUM (elepalbHON TocyIapCTBEHHOM
nHpOpManmoOHHOW cucteMbl «ExwHas cucremMa WAGHTHQHKAIMKM W ayTeHTH(GHKAIUH B HHPPACTPYKTYpE,
obecrieunBaromnieii HHHOPMAITMOHHO-TEXHOJIOTHIECKOE B3aNMOICHCTBHE HHPOPMALIMOHHBIX CHCTEM, HCIIOJIB3YEMbIX
JUISL TIPE/IOCTAaBIICHUS! TOCYAApPCTBEHHBIX W MYHUIMIAIBHBIX YCIYr B 3JIEKTPOHHOH QoOpMe», JIOKYMEHT,
YIOCTOBEPSIOIINI JTMYHOCTb, CUMTAETCS MPEABSIBICHHBIM B COOTBETCTBHM C TpeOOBaHMSMH K (enepanbHON
roCyAapcTBeHHOW uHQopMannoHHOH cucreMe «EauHas cuctemMa WASGHTHQUKAIMK U ayTEHTH(HUKAINN
B HMH(]pacTpyKType, obecrednBaromeil MHOOPMAIMOHHO-TEXHOJIOTHUECKOE B3aUMOJECTBIE HH(POPMAIIMOHHBIX
CHCTEM, UCTIONIb3YEMBIX ISl IPEAOCTaBICHUS TOCYAaPCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT B JJIEKTPOHHON (opme»
(nmocranosnenue IlpaBurensctBa Poccuiickoit denepanuu ot 28.11.2011 Ne 977).



CaMOYIPABJIEHUS M MHBIX OPraHOB, YYaCTBYIOLIUX B MPEAOCTaBICHUH IOCYJapCTBEHHBIX YCIYT,
Y KOTOPBIE 3asBUTEIb BIPABE IPEICTaBUTh:

npuka3 ['AY L[3H o npu3Hanuu rpaxx1aHuHa B yCTaHOBICHHOM MOpsIKe 0e3pab0oTHBIM;

CBEJICHU O 3asiBUTEJIE, BHECEHHbIE HAa €AMHYIO LIM(PPOBYIO IIAT(HOPMY, IPEICTABICHHbIE
3asButeneM unu nonydeHHsle ['AY [3H Ha ocHOBaHMM MEXBEJOMCTBEHHBIX 3aIlpOCOB,
B TOM 4YHCJIE C HCIOJB30BAHMEM €IMHOM CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBHSA, TpPU PErHCTPALMU 3asABUTEIS B MEIIX IIOMCKAa TMOAXOIANIed paboOTHI,
IpU perucrpannu 0e3paboTHOro rpax1aHUHA.

HenpencraBinenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBAHHMEM
JUISL OTKAa3a 3asiBUTEIIIO B IIPEIOCTABICHUN TOCYJaPCTBEHHOMN YCIIYTH.

2.8. Paboraukam ['AY 1I3H 3ampemieno TpeboBaTh OT 3asIBUTEIIS:

IPEJCTAaBICHU JOKYMEHTOB U HMH()OpPMAlMU WJIM OCYLIECTBICHMUs J€HCTBUH,
IIPEJICTABICHUE UJIM OCYILECTBIEHUE KOTOPHIX HE IPEIYCMOTPEHO HOPMAaTUBHBIMM IPAaBOBBIMU
aKTaMH, PpEryJupyIOUIMMH OTHOIUEHHWS, BO3HUKAKOIIME B CBA3M  C IIPENOCTABICHUEM
rOCyJIapCTBEHHOMW YCIIYTH;

IPEJCTABICHUS JOKYMEHTOB U HH(OpPMALMU, KOTOPbIE B COOTBETCTBUH C HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanyyi, HOPMaTHBHBIME IIPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit @enepanyy 1 MyHULUIAIBHBIMYA IIPABOBBIMU aKTAMH HaXOZATCS B PACIOPSKEHUU
rOCY/IapCTBEHHBIX  OPraHoB,  IPENOCTABIAIOIIMX  TOCYJApCTBEHHYIO  YCIYyry,  HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBlieHHUs U (MJIM) MOJBEJOMCTBEHHBIX
rOCyIapCTBEHHbIM OpraHaM M OpraHaM MECTHOIO  CaMOYIpPaBJICHHUS  OpraHU3alUi,
y4acTBYIOUIMX B  IPEJOCTAaBICHUMM TOCYJAPCTBEHHBIX WJIM  MYHHULUIAIbHBIX  YCIYT,
3a HCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 crarbu 7 @DenepaJbHOTO 3aKOHa
Ne 210-D3;

MPEJCTaBICHUS JIOKYyMEHTOB M HH(OpMaIuH, OTCYTCTBHE H(WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJOCTaBICHUs] TOCYJAapCTBEHHOM yCIyru, Ju00 B MPEIOCTaBICHWU TOCYIapCTBEHHOU
YCIyTH, 3a HCKIIOUEHUEM CIIy4aeB, IPENYCMOTPEHHBIX B IyHKTe 4 wactu 1 crateum 7
®enepanbHoro 3akoHa Ne 210-D3;

NIPEOCTaBIEHUs] Ha OyMa)kHOM HOCHUTENE TOKYMEHTOB U HMH(OpPMAIMH, JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHHM C MyHKTOM 7.2 yactu 1 crtathu 16
@®enepanbHoro 3axkoHa Ne 210-D3, 3a HCKIIOYEHHMEM CIIy4aeB, €CIUM HAHECEHHE OTMETOK
Ha Takue JOKYMEHThI JIMOO X U3BATHE SBISETCS HEOOXOAMMBIM YCIOBHEM MPENOCTaBICHUS
roCyJapCTBEHHOM YCIIyTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (peiepanbHbIMU 3aKOHAMHU.

2.9. UcuepnpiBatlouifii mepedyeHb OCHOBAHUU Ui OTKa3a B IpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEOCTaBIEHUS TOCY1apCTBEHHON YCITYTH.

OcHoBanuii st otkaza B mnpueme ['AY 1I3H nokymeHTOB nnsi mpenocTaBieHUS
rOCY/IapCTBEHHON yCIyTU HE MPELYCMOTPEHO.

2.10. McuepnpiBaroluii MepeYeHb OCHOBAHMM I NIPUOCTAHOBIEHUS WIH OTKa3a
B IIPEIOCTABIIEHUY TOCYJapCTBEHHOM YCIIYTH.

OcHoBaHM{ I TPUOCTAHOBJIEHUS WM OTKa3a B IMPEJOCTABICHUU TOCYIAPCTBEHHOU
YCIIyTH HE MPEIYyCMOTPEHO.

[IpenocraBiienne rocy1apcTBEHHON yCIyrd MPeKpaIiaeTcs B Crydasix:

CHATHSl C PErucTPalMOHHOIO Y4eTa TIpa)<IaHWHA, IPU3HAHHOIO B YCTAHOBJIEHHOM
nopsiike 6e3paboTHBIM B cooTBeTcTBUU C [IpaBmimamu peructpauuu 0e3paOOTHBIX TpakIaH,
yTBEpKJI€HHbIMU TocTaHoBIeHUEM I[lIpaBurensctBa Poccuiickoit ®enepanuu ot 02.11.2021
Ne 1909;

OT3bIBA 3AsIBUTEIIEM 3asIBICHUS;

HesBku 3asButenss B ['AY I1[3H nns cornmacoBanus TmmaHa peanu3alldiud CEPBUCOB
(meponpusiTuii) B  HazHaueHHsle ['AY II3H garel, ycTaHOBIEHHBIE B  HOpPSAKE,
MPEyCMOTPEHHOM ITYHKTOM 3.4.2.4 HacTosEero AAMUHUCTPATUBHOIO PETJIaMEHTA;

oTcyTcTBHs B3ammojeiicTBus 3asButens ¢ ['AY 1[3H Gonee omHOro mecsia c JaThl,



ykazanHoi B yBegomienuu ['AY I[3H, HaumHas ¢ KOTOpoH 3asBUTENb 00sS3aH OCYIIECTBUTH
B3aumoeiicteue ¢ 'AY 1I3H yka3aHHBIM B YBETOMJICHUH CITOCOOOM.

2.11. IlepeyeHr ychmyr, KOTOpBIC SBISIFOTCS HEOOXOMUMBIMA M  00S3aTEIBHBIMU
JUISl TIPEIOCTABJICHUS TOCYAapCTBEHHOM YCIyTH.

Jlist mpeaocTaBiIeHHsI TOCYNAapCTBEHHON YCIyrH oOpalleHHe 3a IPYTUMHU YCIyraMu
U JTOKyMEHTaMH He TpeOyeTcs.

2.12. I'ocynapcTBeHHas MOLUIMHA WM MHAs IUIaTa 3a IPeJOCTaBICHUE TOCYJapCTBEHHON
YCIIYT'H HE B3UMAEeTCsl.

2.13. Ilopsinok, pa3Mep M OCHOBaHMsI B3MMAaHHUS IUIAThl 3@ IPEJOCTABIEHUE YCIYT,
HEOOXOIUMBIX U O0O0S3aTENbHBIX NJIS1 MPENOCTaBICHUS TOCYAAPCTBEHHOM YCIYTH, BKIIOYast
UH(OPMALIKIO 0O METOAHMKAX pacdyera pa3Mepa TaKOW IUIATHI.

B3umanus miiaTel 3a  NpPEAOCTaBICHHE YCIYr, HEOOXOAUMBIX M 00s3aTENIbHBIX
JUIS IPEZIOCTABIICHHS TOCYJapCTBEHHOM YCIIyTH, HE TPeOyeTCs.

2.14. MakcuMallbHBIMI ~ CPOK  OXHMJAHUA B  Ouepead NpW  [ojlaye  3ampoca
O TMpEeAOoCTaBICHUMM TOCYAAPCTBEHHOM YCIYI'M, YCIyTd OpraHu3alud, Y4acTBYIOLIEH
B IIPEAOCTABIEHUH TOCYJApPCTBEHHOM YCIYrH, W MPU MOJYYEHHH pe3yibTaTa MpelOCTaBICHUS
yCIIYT'H

3agButens Brpase oOparutbea B 'AY L[3H nyrem nuyHOro nocemeHus mo cOOCTBEHHON
nHunuatue Wik no npeanoxennto 'AY I[3H mo Bompocam, CBsI3aHHBIM € MPEIOCTaBICHUEM
rOCYJapCTBEHHOMN YCIyTH.

B T'AY II3H 3asBurtento obecriednBacTcst MOCTYN K eAWHOW IUGpOBOH Tutardopme,
denepanbaomy [lopramny, a Takke OKa3bIBaeTCs HEOOXOAMMOE KOHCYIbTAIIHOHHOE CO/ICHCTBHUE.

Bpewms oxunanus B ouepeau HE JOJDKHO MPEBbIATh 15 MUHYT, MO NpeaBapUTeIbHON
3allMCU — 5 MUHYT.

PesynbTar rocyiapcTBEHHON yCIYTH MPEJOCTABISCTCS B 3JICKTPOHHOHN (popMe Ha eMHOM
¢ poBoi mIaThopme.

2.15.Cpok W TOPSAOK pETrucTpaldyd 3ampoca 3asBUTEN O MPEJOCTABICHUHN
TrOCYIapCTBEHHOW  YCIIYTH, YCIyTH OpraHW3alud, YYacTBYIOLIEH B  IPEIOCTABICHUU
roCy/IapCTBEHHOW yCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOM (popme.

3assnenue nonaercs 3assureneMm B ['AY II3H, B koTopoM 3asBUTEIb COCTOUT Ha Y4eTe
B KauyecTBe 0e3paboTHOro, B (OpMe IJIEKTPOHHOTO JIOKYMEHTa C HMCIOJIb30BAHUEM €IHHOU
U ppoBOH MIIATHOPMBI.

3asiBIEHHE TOJIaeTCs 3asgBUTENIEM MO0 COOCTBEHHON MHMIIMATHBE WJIM B CIy4ae COIIacus
¢ npennoxenueM 'AY [[3H 00 okazaHuM rocyaapcTBEHHOM yCIyTH.

3asBnenue cuntaercs npuHATHIM ['AY [[3H B nenp ero HanpaBieHus 3asBUTEIIEM.

B cnywyae ecnu 3asBieHHE HANpaBIEHO 3asBUTENIEM B BBIXOJHOW MM Hepabouuit
Npa3AHUYHBIA JI€Hb, JHEM HaIlpaBJICHUs 3asBJICHMS CUMTAETCS CIEAYIOIIMNA 3a HUM pabouuit
JIEHB.

VYBenomieHne O MPUHATUU 3asBJICHMSI HAIpPAaBISETCS 3asBUTENIO C HCIOJIb30BAHUEM
eMHOM 1T POBO TUIATHOPMBI B IEHb €0 TIPUHATHSL.

2.16. TpeboBaHMsI K TOMELIEHUSM, B KOTOPBIX MPEAOCTABISIETCd TOCYAapCTBEHHAs
yciyra, K 3aly OXUIaHWs, MecTaM JUIsl 3alojHEHHMs 3alpocoB O IPEeNOoCTaBICHUU
rOCy/IapCTBEHHOW YyCIyrd, HWH(OPMALMOHHBIM CTEHJaM C O00pa3laMu UuX 3aloJIHeHUS
U TEpEeYHEeM JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHUS KaXIOH ToCyIapCTBEHHON
YCIYTH, pa3MEmEeHuI0 #u OQOPMICHHUIO BH3yaJIbHOW, TEKCTOBOM W MYJbTUMEIUMHON
uHpOpMALIUKM O TMOPSAAKE TPENOCTaBICHUS TaKUX YCIyr, B TOM YHCIE€ K OO0ECledyeHUIo
JOCTYIMHOCTH JUIsl MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuuy 0 COLUAIbLHON 3aIUTE WHBAIHJIOB".

3 B ciyyasix eclu CyIIECTBYIOIIHE OOBEKTHI COLMAILHOMN, HHKEHEPHOH M TPAHCIIOPTHON MH(PACTPYKTYp
HEBO3MOYKHO TIIOJIHOCTBIO IPHUCIIOCOOUTH C Y4ETOM HOTPEOHOCTEH WHBAJIHMIOB, COOCTBEHHHKH 3THX OOBEKTOB
JO MX PEKOHCTPYKIMH WJIM KallUTQIbHOTO PEMOHTa JOJDKHBI IIPUHAMATh COIJIACOBAHHBIE C  OJHUM
13 OOLIECTBEHHBIX 00BEIMHEHUH MHBAINMIOB, OCYILECTBISIONIMX CBOIO JIESITEILHOCTh Ha TEPPUTOPHU TOCEIICHUS,



2.16.1. llomemenuss I'AY II3H pomxHbl MMETh IIOIAAM, IPELYCMOTPEHHBIE
CaHWTAapHBIMM HOpPMaMHd U TpeOOBaHUAMH K pabouuM (OPUCHBIM) TOMEIICHUSM,
rae oOopynoBaHbl pabounme MecTa C  HCIOJB30BAaHHEM MEPCOHATBHBIX KOMIIBIOTEPOB
U KONMUPOBAIbHOM TEXHUKH, W MeECTa JUIsl MpueMa MOCETUTeNlel, a TakkKe IOJDKHBI ObITh
000py/IOBaHbI CTYNBSIMH M CTOJIAMH, CTCHIAMH, Ha KOTOPBIX JIOJDKHA OBITh pa3MelieHa
uHpopMalns, ykazaHHas B myHkTe 1.3.3 Hacrosimero AJMHUHHUCTPATUBHOIO pErjaMeHTa,
JTOJKHBl WMETh THUCYHME MNPUHAMICKHOCTH (OJaHKK 3alpocoB, AaBTOPYYKH, Oymary)
JUIsL 3allOJTHEHMSI 3ampoca O MPENOCTaBIEHUU TOCYJAapCTBEHHON YCIYrM M IPOHU3BOJACTBA
BCIIOMOTATEJIbHBIX 3aMucel (MaMsTOK, MOSICHEHU).

2.16.2. Bxox B 3manue I'AY II3H, B kOTOpOoM mpemoCTaBisSIOTCS TOCYAapCTBEHHBIC
ycnyru (aanee — 34aHue), T0JDKeH ObITh 000pynoBaH WH(MOPMAIIMOHHON TAOIMYKON (BBIBECKON ),
cojiepxarieii nHpopMaIHo 0 HaMMEHOBAaHUH U pexkumMe padoTel ['AY 13H, npenocrapisomniero
TOCY/IapCTBEHHYIO YCIYTY, a TAaK)Ke TaKTUIBHOW CXeMo# (Tabiaudukoi), myOonupyronieil JTaHHYI0
uHpopMaIuto.

Jnst i ¢ HapymieHueM (YHKIMH 3pEHHUS BXOJ B 3[aHWE 0003HAYaeTCsl C MOMOIIBIO
U3MEHEHHUs (PaKTypbl HA3€MHOTO MOKPBITHUS.

HNomxnoctHele Jymna ['AY  1[3H, mnpenocraBisiiomiero rocyJapCTBEHHYIO —YCIYTy,
OCYIIECTBIISIOT MPU HEOOXOAMMOCTH MOMOIIh WHBAJIMAAM M UHBIM MaJIOMOOWJIBHBIM TpyIIam
HAaCEeJICHUS MIPU UX MEePEIBUKEHUHU 110 TTIOMEIICHUSIM, B TOM YKCJIE TIPU BXOJIE€ B 3JJaHUE U BBIXOJIC
U3 HEro, B MOJYYEHUH B JOCTYMHOM Al HUX (opMe MHPOpMAIUU O MOPSAKE MPeqOCTaBICHUS
TOCY/IapCTBEHHOW yCIyrd, BKIO4Yas o(GopmIIeHHE HEOOXOJUMBIX JOKYMEHTOB, O COBEPIICHUU
IPYTMX HEOOXOIMMBIX [UIsl TOJXYYeHHUS TOCYIapCTBEHHOW YCIyrd JACWCTBUI, a Takxke
obOecrieueHUe TMOCAAKA B TPAHCIOPTHOE CPEICTBO W BBHICAJAKM U3 HEro, B TOM YHCIIE
C UCMOJIb30BAaHUEM KpECa-KOJSCKHU.

JInuHbINA yXOJ 3a MOJIydaTeseM ToCydapCTBEHHOW YCIyrd U3 YHCIIa UHBAIMIOB U MHBIX
MaJOMOOUJIBHBIX TPYNI HaceleHus (MEAMIIMHCKHE MPOLEAYphl, MOMOIb B MPUHSATHU TMHIIU
U JIEKapCTB, B BBINOJHEHUM (CAaHUTApPHO-TUTMEHUYECKUX TMpolenyp) obecreunBaercs
MHBAJIHUJIOM CAMOCTOATEIHHO JHOO0 MPU TOMOIIH COMPOBOKIAIOIIIX JIHII.

2.16.3. Tlomemenuss 'AY 1I3H, B KOTOpBIX MPEAOCTABISETCS TOCYJapCTBEHHAs yCIyra
(manee — momemieHus), OOOPYAYIOTCS HH(POPMAIIMOHHBIMU CTEHIAaMU WJIH TEepMHHAIaMHU,
COJIEpXKaIIMMHU CBEJCHUs, yKa3aHHble B TyHKTe 1.3.3 Hacrosmero AJIMUHHUCTPATUBHOTO
periamMeHTa, B BHU3YallbHOHM, TEKCTOBOM u (Wiu) MynabTUMenuiiHoi dopmax. Odopmiienue
BU3yaJIbHOW, TEKCTOBOW W (WJIM) MYJITUMEIUHWHON HH(POPMAIHMH JOJKHO COOTBETCTBOBATH
ONTUMATFHOMY 3PUTEIFHOMY M CITyXOBOMY BOCIIPUSTHIO ATOW MH(GOPMAITUU TPakIaHAMHU.

[Tomernenust TOJKHBI OBITH 000PYIOBAHBI YCTPOMCTBAMHU ISl 03BYYMBAHUS BU3YaJbHOM,
TEKCTOBOW MH(OpPMAIINHU, OCHAIIEHBI 3HAKAMHU, BBIITOJIHEHHBIMU PeTbe(HO-TOUCYHBIM MIPUPTOM
Bpaiins B COOTBETCTBUU C JEUCTBYIOIIMMH CTaHIAPTAMH BBITIOJIHEHHUS W Pa3MEIICHHUS TaKHX
3HAKOB, a TaKXe BH3YyaJbHBIMH WHIUKATOPAMHU, MPEOOPA3yIOMIUMHU 3BYKOBBIE CHTHAIbBI
B CBETOBBIE, PEUEBHIC CUTHAIIBI B TEKCTOBYIO OETYIIIYIO CTPOKY.

2.16.4. Ilomemienusi, B TOM YHCIIE€ BXOJ M NYTH MEPEABUKEHHUS IO TMOMEIIECHUSM,
JIOJKHBI  ObITh  00OpymOBaHbl  maHaycamu,  JgudTamu  (Mpd  HEOOXOAMMOCTH),
CAaHUTAPHO-TEXHUYECKUMH TOMEIIEHUAMH (JOCTYNMHBIMU [JIsi WHBAJIUAOB), PaCIIMPEHHBIMU
MPOXOJaMH, TO3BOJISIOIMIMMH OOECIIEYUTh OECHPENsITCTBEHHBIM JOCTYN HWHBAJIUIAOB W HWHBIX
MaJIOMOOUJIPHBIX TPYII HACENCHHsS, a TaKXKe CICNHATbHBIMU OOBEMHBIMH TAKTHUJIHHBIMU
IJIUTKAMA W TIOKPBITUSAMH, OOO03HAYAIOMIMMH ITYTH JBH)KCHHS, MOBOPOTHI M TPENATCTBHUS
(TIepeKpecTKy, CTYIEHH, JTECTHUIIBI, TBEPH).

MYHUIUIAIBHOTO pPaliOHA, MYHUIIMIIAIEHOTO OKPYra, TOPOICKOrO OKpyra, Mephl i OOCCIeYCHHs JOCTyIa
WHBAJIUAOB K MECTy TIPEAOCTABICHHUS YCIyrd Ju0O, KOrJa 3TO BO3MOXKHO, OOECHCUUTh MPEAOCTABICHHE
HEOOXOIIUMBIX YCIIYT MO MECTY JKHTCIHCTBA HMHBAJHMIA WIA B JUCTAHIMOHHOM pexume (dacte 4 crateu 15
®enepanbHoro 3akoHa ot 24.11.1995 Ne 181-D3 «O coumanpHOIM 3amuTe UHBAIUMAOB B Poccuiickoit @eaepanum»).



JlBepy B TOMELIEHUSX, B KOTOPBIX IPENOCTABISAETCS TOCYIAapCTBEHHAsl YyCIyra,
HE JIOJKHBI UMETh MIOPOTOB, MPEMSATCTBYIONIUX JIBUKEHUIO HHBAINIOB U UHBIX MAJIOMOOUIBHBIX
TPy HACEIEHUS.

B nomenienusix, B KOTOpbIX IMPEIOCTABISETCS TOCYAApCTBEHHAs yCiyra, JOJHKHO OBITh
o0ecrieyeHO OeCHpPEnsITCTBEHHOE NEPEABIKEHHE U Pa3BOPOT KpECeN-KOJISICOK, pa3MeleHHE
CTOJIOB B CTOPOHE OT BXOJa C Yy4YeTOM OeCHpensTCTBEHHOIO0 Ioabe3fa W IMOBOPOTa
KpECEeI-KOJISICOK.

2.16.5.C uenpr0 mNpaBWIBHOW W 0€30MaCHOM OpUEHTAllMM WHBAJIUIOB M JIPYTUX
MaJIOMOOMJIBHBIX TPYII HAaceJIeHHs B MOMEIICHUSX HAa BHUIHBIX MECTax JOJDKHBI OBITh
pa3MelIeHbl TaKTWJIbHBIE MHEMOCXEMbI, OTOOpaXkalollue IIIaH pa3MEIIeHUs JIaHHBIX
NIOMEILEHU, a TAKXKe IJIaH 3BaKyalluy Ipa)<1aH B ciydae 1oxapa.

B nomemenusx gomkHa ObITh IPEyCMOTPEHA cucTeMa (YCTaHOBKA) OMOBEILIEHUS JTI0AeH
0 IoXape.

Bxon wu BbIXOgq U3 TmOMeleHUs OOOpPYAYIOTCS COOTBETCTBYIOIIMMH YKa3aTelsiMu
C aBTOHOMHBIMU UCTOYHUKAaMU OecriepeO0itHOro MUTaHusl.

2.16.6. Ha myTax ABM)KEHUS WHBAJIUAOB W HMHBIX MaJOMOOWJIBHBIX TPYHI HACEICHUS
B [IOMEILIEHUSAX, TJI€ IPEIOCTABIIAETCS FOCYIAPCTBEHHAs yCIyra, JOKHbI ObITh MTPE1YCMOTPEHbI
CMEXHBIE C HHMH MecTa OTAbIXa U OXuJaHus. B MecTax oxXugaHusi IODKHO OBITh
IIPElyCMOTPEHO HE MEHEE OJJHOTO MECTa Ul MHBAJIUA, IEPEABUTAOLIEIOCs Ha KPECIIe-KOJISCKE
WM TIOJIB3YIOIIETrOCsl KOCTBUISIMU (TPOCTHIO), @ TAKXKE AJISL €r0 COMPOBOMKIAIOIIETO.

2.16.7. Teppuropus, MpUJIeTaroas K MECTOHAXO0XKJICHUIO Ay 3H,
MPEIOCTABISIONIEIO TOCYIapCTBEHHYIO YCIYTY, OOOpyIyeTcsl, MO BO3MOXKHOCTH, MECTaMHu
JUIsl TApKOBKU aBTOTPAHCIOPTHBIX CPEACTB, BKJIIOUasi aBTOTPAHCIIOPTHBIE CPEICTBA MHBAJIUIOB.

Ha Tepputopuu Ha OCHOBHBIX MYTSX JBIDKEHUS K 3JaHUI0 JOJDKHBI  OBITh
IPElyCMOTPEHbI MECTa OT/bIXa, JOCTYIIHBIE Ul WHBAJIUAOB U MHBIX MaJOMOOWJIBHBIX TPy
HaceJeHHs, OO0OpyJOBaHHBbIE CKaMeHKaMH, yKa3aTelsiMH, HaBeCaMH U  OIIO3HaBaeMble
C TIOMOIIIbIO U3MEHEHUS (PaKTyphl HA3EMHOT'O TOKPBITHSL.

2.16.8. Jupekropom T'AY II3H obecneunBaercsi co3aHHE WHBAIMIAM CIEAYIOIUX
YCIOBUM JOCTYITHOCTH OOBEKTOB B COOTBETCTBUU C TpeOOBaHMSIMM, YCTAaHOBJICHHBIMU
3aKOHOJATENFHBIMUA U MHBIMH HOPMATHUBHBIMU MTPABOBBIMU aKTaMHU:

a) BO3BMOKHOCTB O€CIIPENTCTBEHHOI'O BX0/1a B OOBEKTHI U BHIXO/A U3 HUX;

0) BO3MOXKHOCTb CaMOCTOSITENIFHOTO TEPE/IBUKEHUS M0 TEPPUTOPUM OOBEKTa B IENAX
JocTynla K MECTy MpPeNOCTaBlIE€HUS TOCYIapCTBEHHOW YCIYIM, B TOM YHCJIE C IOMOIIbIO
pabOTHUKOB  O0OBEKTa, MPENOCTABIAIOIIMX  TOCYJAapCTBEHHBIE  YCIYTH, AaCCUCTHBHBIX
Y BCIIOMOTaTeJIbHBIX TEXHOJIOTUH, a TAK)KE€ CMEHHOT'O KPEeCia-KOJISICKH;

B) BO3MOXKHOCTb MOCAJKH B TPAHCIIOPTHOE CPEICTBO U BBICAAKU U3 HETO Mepesl BXOJOM
B 00BEKT, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-KOJISCKU U, TPU HEOOXOIUMOCTH, C TOMOLIBIO
pabOTHUKOB OOBEKTA;

T') CONPOBOXKJCHHE WHBAIUIOB, HMEIOUIMX CTOWKHE HapylmeHUs QYHKIUU 3pEeHUs
U CaMOCTOSITEIILHOTO MePEeIBUKEHHUS, TI0 TEPPUTOPHH OOBEKTA;

1) COAEHUCTBUE WHBAIUIY MPHU BXOJ€ B OOBEKT M BBIXOJIE M3 HET0, WH(OOPMUPOBAHHUE
MHBAJIKA O JOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTa,

€) HaJJIexaliee pa3MelnieHue Hocutened napopmMauu, HeoOXOAUMOM IJisi 00ecTIeueHUs
OecIpensTCTBEHHOTO JOCTYIa HHBAINUJOB K 00BbEKTaM M TOCYJAApCTBEHHBIM yCIyraM, C y4eTOM
OTpaHMYEHUN WX IKU3HEACSITEIbHOCTH, B TOM UHCJIE JAyOJMpPOBaHHE HEOOXOAMMOMN
JUIs  TIOJTYYEHHUS TOCYJapCTBEHHOW YCIYTM 3BYKOBOM W  3pUTENbHOM  HMH(OpMaLu,
a TakKe HaJNucei, 3HaKOB W HMHOW TEKCTOBOM M rpaduueckoi HHPOpMAIMU 3HAKaMH,
BBINOJIHEHHBIMH pelibe(hHO-TOYeUHBIM 1IpudTOoM bpaiins n Ha KoHTpacTHOM (OHE;

k) obecriedeHre JOoMmycka Ha OOBEKT, B KOTOPOM TMpPEAOCTAaBISIETCSl TOCYAapCTBEHHAs
ycayra, coOaKu-NPOBOJAHMKA TPU HAJIMYUU JOKYMEHTA, MOATBEP)KIAIOIIETO €€ CIEHUATbHOEe
oOydeHue, BBIIAHHOTO 10 (hopMe U B MOPSAKE, YTBEPKACHHOM MpHKa3oM MUHUCTEpCTBa Tpyaa
W couMaNbHOM 3amuThl HaceneHusi Poccuiickoit ®enepanuun ot 22.06.2015 Ne 386H



«O06 yrBepkaeHUHM (OpPMBI JIOKYMEHTa, TOATBEPXKIAIOIIEr0 CIHelHaIbHOe O0y4YeHue
co0aKkU-ITPOBOAHMKA, U TTOPSIKA €r0 BBIIAUM».

2.16.9. Iupexkropom I'AY II3H obecrneunBaeTcsi CO3JaHWE HHBAIMIAM CICTYIOIIUX
YCIIOBUH  JOCTYMHOCTH YCIYT B COOTBETCTBUU C TpeOOBAHMUSIMH, YCTAaHOBIECHHBIMU
HOPMATUBHBIMH ITPABOBBIMU aKTAMHU:

a) OKa3aHHe WHBAJIUAAM IOMOIIHY, HEOOXOAUMOM JJIs MOJIyYEHUSI B JOCTYIMHOW ISl HUX
dopme mHbOpMAIMM O TMpaBHIAX MPEJOCTABICHUS TOCYAAPCTBEHHOW YCIYrH, B TOM YHCIE
00 odopmileHHH HEOOXOAMMBIX [UIsl MOJIyY€HHS TOCYJAapCTBEHHOM YCIYI'M JOKYMEHTOB,
0 COBEpPILEHUH UMH JIPYTHX HEOOXOJUMBIX JJISl TIOTYYEHUS YCIIYTH ICHCTBHIA;

0) mpeocTaBlieHUE HMHBAJIWIAM IO CIyXy, HpU HE0OXOJUMOCTH, TOCYIapCTBEHHOM
YCIyTU C HCIOJIb30BAHUEM PYCCKOIO JKECTOBOI'O $3bIKA, BKJIIOYAs OOecledeHHe AoIycKa
Ha 00BEKT CypI0NepeBOAUMKa, TU(DIOCYPAOIIEPEBOIUNKA;

B) OKa3aHWe  pa0OTHUKAMH  OpPraHoB M OpraHM3alui,  MIPeJAOCTABISIONINX
rOCy/IapCTBEHHbIE YCIYyI'M B YCTaHOBIEHHBIX cdepax [IesTENbHOCTH, HHONW HEO0O0XOIUMOMU
unBanuaaM nomotnu I'AY [3H, npenocTasistoiiero rocyJapcCTBEHHYIO YCIYTY, B PEOAOJICHUN
OapbepoB, MEMIAIOIINUX MOTYYSCHHIO UMH YCIIYT HapaBHE C IPYTHUMH JTUIAMU;

T') HAJTMYKAE KONHUH JTOKyMEHTOB, OOBSBICHUH, HHCTPYKIIMHA O MOPSAAKE MPEAOCTaBICHHS
rOCyIapCTBEHHOW ycayrd (B TOM 4YHUCIEe Ha HMHQOPMAIIMOHHOM CTEH/E), BBITOJIHEHHBIX
penbedHO-TOUeYHBIM MpupTOM bpaiing u Ha KoHTpacTHOM (OHE, a TaKkkKe ayJHOKOHTYpa
B MECTaX OKUJAHUS U IpHeMa 3asiBUTEIICH.

2.17. Iloka3aTenu JOCTYIHOCTH M Ka4e€CTBA FOCYIapCTBEHHBIX YCIIYT.

2.17.1. KonuuectBo B3anmoencTBuii 3assuteis ¢ AY 1I[3H — 54

B3anmoneiicTBre ¢ 3asBUTENEM OCYIIECTBISIETCSI C MCIOIB30BAaHUEM eIMHON IH(POBOI
1aTGOPMBI.

B ciydae npunHsATHS pemeHnst 00 0TCYTCTBHH HEOOXOIMMOCTH IPOXOKICHHUS 3asBUTEIIEM
TECTUPOBaHUs — 4.

B cnydae mopaGoTku miaHa peanu3anuu CEpBUCOB (MEpONpUsLTUiA) — 6.

2.17.2. IIpoIOJIKUTENBHOCTh  B3aUMOJEHCTBUN — 113 MHHYT ¢ MOMEHTa NpPHUHSATHA
3asBJICHMSL.

2.17.3. IlpenycMOTpeHO ~MH(QOPMHUPOBAHUE 3asfBUTEN O XOJE€ MPEJOCTaBICHUS
rocyJapCTBEHHON yCIIyTH, B TOM qucie c UCIIOJIb30BaHUEM

WH(OPMAIIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTHH — Ja.

2.17.4. CriocoObl Ipe10CTaBICHUS TOCYJAPCTBEHHOMN YCIYTH 3asBUTEIIO:

B DJIEKTPOHHOM ()OpME C HCIIOJIb30BaHUEM €IMHON TUPPOBON MIIATPOPMBI.

3asBUTENIb MOXKET 00paTUThCS B CTpyKTypHOe noapasaenenue ['AY [3H unu cexrop
II0JIB30BATEIBCKOT0 CONpoBOXkAeHU M®ILI i mosydeHus CONENCTBUSA B INOAA4Ye 3asBIICHUS
B QJIEKTPOHHOM (hOpMe C UCTI0NB30BaHUEM €MHON TU(PPOBOI MIATHOPMBI.

2.18. upie TpeOOBaHMs, B TOM YHCIIE YYUTBHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHHS
rOCyIapCTBEHHOW  yCIAYrH 1O  OKCTEPPUTOPUATIBLHOMY  MPUHIUIY UM  OCOOEHHOCTH
IPEOCTaBIEHHS FOCYIapCTBEHHON YCIYTH B 3JIEKTPOHHOH (opme.

2.18.1. Ocobennoctu MIPEOCTABIICHUS rocyAapCTBEHHOMN YCIIyTH
10 KCTEPPUTOPUATBHOMY NTPUHIIUITY.

3asBUTENH BIpaBe OOpaTUTBCA 3a COJACHCTBUEM B ToJaye 3asBJICHUS B JI000E
ctpykrypHoe mnonpasneneHue ['AY 1I3H — AreHtcrBo 3aHSATOCTH HaceleHHs pailoHa
Cankrt-IleTepOypra uiam CEeKTOp MOJIB30BATEIbCKOTO comnpoBoxkaeHus M®I] BHe 3aBucuMOCTH
OT MECTa JKUTEJIbCTBA/TPEObIBAaHUS 3asIBUTEII.

2.18.2. OcoOeHHOCTH MPEeIOCTABIECHUS FOCYIapCTBEHHON YCIIYyTH B 3JIEKTPOHHOMN (opMe.

s obecrieueHus] BO3SMOXKHOCTH TOAAYM 3asBICHUS B AJIEKTPOHHOU (hopme, 3asBUTEINH
JIOJDKEH MMETh KJII0Y MPOCTOM JJIEKTPOHHOM mnoanucu. JlJisi MoJiydeHus Kiro4da MPOCTOH
AIIEKTPOHHOM TMOAMUCH (Janee — TMpocTasi 3JCKTPOHHAs IOAINKUCH) 3asBUTENI0 HEOOXOIMMO

4 KonnuecTBO B3aMMOJIENCTBHUI 3aBUCUT OT MEPEYHs CEPBUCOB (MEPOIPHUATHIA) U TIOPSIKA UX PEATH3ALHMH.
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npoiTu nporenypy perucrpaimuu B ECUA. Madopmarus o cocodax u MOpsSAKE perucTparuu
B ECHA mnpencranena na I[loptasie (momenHoe wums caiita B cetu «MHTEpHETY —
gu.spb.ru/about-reg). OnnaitH-¢popma npenBapurenbHoil peructpanmu B ECUA pasmemiena
Ha caiite B cetn «MuTepHeT» (momMeHHoe wuMs caiita B cetm «lMHTepHEeT» —
esia.gosuslugi.ru/registration).

[Tocne mpoxoxaenus mpoueaypsl peructpanuu B ECHA (kak ¢dusnyeckoro muia)
3asBUTENIb - (PU3NYECKOE JIMIO JOJDKEH aBTOPU30BATHCS Ha enuHOM mudpoBoii miardopme,
HCIIOJIb3Ys IPOCTYIO AIEKTPOHHYIO MOJIUCH.

3asBUTEN0, NPU YCIOBUM aBTOPU3ALIMH, IIPEAOCTABISIETCS BO3MOKHOCTH I10/1aTh
B DJJEKTPOHHON (Qopme 3asBieHUE, TMOAMNHCAHHOE TMPOCTOM 3JIEKTPOHHOW MOJIMHUCKIO
WIA  yCWICHHOW  KBaJU(HUIMPOBAHHOW  AJIEKTPOHHOW  TOAMHMCHIO, WM  yCHJICHHOU
HEKBaU(UIUPOBAHHOM MOAMUCHIO.

II1. CocTaB, moc;1e10BaTEILHOCTD U CPOKH BHINIOJTHEHUS
aIMMHHMCTPATHUBHBIX Npoueayp (aeicTBuii), TpedOOBAHMS K NOPSAAKY
HX BBIIIOJIHEHHS, B TOM YHCJI¢ 0COOCHHOCTH BbINOJTHEHUS
aIMUHHUCTPATHBHBIX NpoueAyp (AeCTBHII) B 3JIeKTPOHHOU dopMe

Ilpyu mnpenocTaBIeHUH TOCYAAPCTBEHHOM YCIYTHM  OCYIIECTBISIFOTCS — CIEAYIOIINe
aJIMUHHUCTPATHUBHBIC IPOLETYPHI (IEHCTBHSA):

dbopMHupoBaHHE W HAmpaBlieHHE NPEIIOKEHHUS TPAKTAHUHY O NPEIOCTABICHUH
TOCY/IapCTBEHHOM yCIIyTH;

IIpHUEM 3asIBIICHUS;

OIpeIeJICHNe HEOOXOJMMOCTH TPOXOXKIACHUS 3asBUTEIIEM TECTUPOBAaHUS, MOJ00P
Y Ha3HauCHHE TECTOB, 00pPabOTKa PE3yJIbTATOB TECTUPOBAHNS;

pa3paboTKa U corjaacoBaHME ¢ 3asBUTENEM IIJIaHa pealn3alii CepBUCOB (MEPOIIPUTHIN);

peanu3aiysi CepBUCOB (MEPOTPUATHII) B COOTBETCTBUH C TUIAHOM PEAM3alN CEPBUCOB
(MeponpusTuii);

o0pa0oTka pe3yJbTaTOB pealu3allid CEpPBUCOB (MeponpusTuii) u odopmiieHue
pEeKOMeH/1alui 3asIBUTEIIO;

dbopMHupoBaHHE W  HANpaBICHHE 3asBUTENIO 3aKIIOUEHHS O TIPEIOCTABICHUU
roCyJapCTBEHHOH YCIyTH;

WCTIpaBJICHUE JIONMYNICHHBIX OINEYaTOK ¥ OIMMOOK B BBIIAHHBIX B pe3yjbTare
IPEOCTaBIEHHS FOCY1apCTBEHHON YCIYTH JOKYMEHTAaX.

3.1. ®opMupoBaHUE U HANIPABJIEHHE NMPeIJI0KeHUs IPAKIAHUHY O NPEA0CTABICHUH
rocy1apCcTBEeHHOM YCJIOyI'u

3.1.1. OcHoBaHuEM JyIsl Hadaja aJAMMHHUCTPATUBHOW NPOLETYPHI SBISIETCS PETUCTPALIUS
rpakJaHWHA B KauecTBe 0e3padoTHOTO.

3.1.2. Conepxxanue aIMHUHUCTPATUBHBIX JIeHCTBUM, BXOISIIUX B COCTaB
aMUHHCTPATUBHOW MpPOLEAYphl, MPOJOJKUTEIBHOCT M (WJIM) MAaKCHUMaJbHBIM  CpOK
UX BBIIIOJIHEHUS.

Pa6otnuk I'AY 113H, oTBeTCTBEHHBIN 32 BBHINOJHEHHE aJIMUHUCTPATUBHOMN MPOLIETYPHI:

NPOBOJUT aHAU3 CBEACHUA O TpaKAaHWHE, BHECEHHBIX HA EIUHYI0 LHU(POBYIO
m1atopMy Ha OCHOBAHHUU JIOKYMEHTOB W CBEJIEHUH, MPEICTABICHHBIX UM WM MOJYyYEHHBIX
['AY II3H npu peructpanuy yka3aHHOT'O I'pa)kJaHUHA B LEJIAX MOUCKA MOIXOsAMIEH paboThl,
IpU perucTpanuu 6e3paboTHOro rpa)/aaHrHa;

dopmMHupyeT ¥ HampaBiseT TpPakIaHUHY C HUCHOJb30BAaHUEM €IUHON 1HdpoBOit
mw1atGopMbl  MPENJIOKEHUE O TMPEAOCTaBICHUM TOCYAapCTBEHHOM yCIyrd B J€Hb €ro
dbopmupoBaHuUs;

nHpopMUpyeT TpaxmaHuHa O HeoOxomumoctd HampaButb B [AY  I[3H
C HCIIOJIb30BaHUEM eIMHON 1HudpoBOil miuaTGopMbl pe3yabTaT PacCMOTPEHHS IMPEIIOKESHUS
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O TMpPEeAOCTaBIIEHUH TOCYJAPCTBEHHOW yCnyru. Pe3ynapTaToM paccMOTpPEHHUsI MPEeASIOKEHUS
no BbIOOPY TpakAaHMHA MOXET SABIATHCA OTKa3 OT TNPEUIOKEHHS WIM Corjacue
C MPEUIOKEHUEM ITyTEM HAIIPABJICHUS 3asBIICHUS;

¢bukcupyer Ha eAuMHOW HUPPOBOM IUIaTGopmMe OTKa3 Tpa)xJAaHWHA OT MPEIOKECHUS
0 MIPEI0CTaBIEHUN IOCY1apCTBEHHON YCIyTH.

[Ipennoxxenue Takxke MOXKET ObITh aBTOMAaTU4YECKH C(POPMUPOBAHO Ha eTMHOM U] POBOIi
iatgopme.

Cpok paccMOTpeHHs TpakJaHUHOM IPEAJIOKEHUS O MPEIOCTaBICHUN TOCYIapCTBEHHON
YCIIyTU HE YCTaHABIMBAETCS.

MakcuManbHBIM CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOM Mponeaypsl — 1 paboumnii 1eHb.

3.1.3. IoJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIINOJIHEHUE aJMUHUCTPATUBHOMN
npouenypsl, sBisiercs padotHuk ['AY  I1I3H, oTBercTBeHHBI 3a TpeaOCTaBIICHUE
rOCyJapCTBEHHOMN YCIyTH.

3.1.4. KpurepueM nOpuHATHS PEIIEHHWH B paMKaxX aJIMUHUCTPATUBHOW MPOLEAYpPHI
SBIISICTCS HAJMUYWE Y 3asiBUTENS cTaTyca 0e3padOTHOTO B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
0 3aHATOCTH HACETCHHUS.

3.1.5. Pe3ynpTaToM aIMUHUCTPATUBHOMN NPOILEAYPHI ABJISETCS HAIPABICHUE IPAKIAHUHY
C HCIOIB30BaHHEM €IUHOW HHUQPPOBOM TUIATHOPMBI MPEIJIOKEHUS O MPEIOCTaBICHUU
rOCYJapCTBEHHOMN YCIIyTH.

3.1.6. CriocoboM ¢dukcanuu pe3yabTaTa BBIIOJHEHUS JAHHOW aJIMUHUCTPATUBHON
IpOLEAYpbl SIBISETCSI BHECEHME COOTBETCTBYIOIIETO peE3yJibTaTa Ha €IUHYI0 LUPPOBYIO
mwiatdopmy.

3.2. [lpuem 3asiBJIeHMSsI

3.2.1. OcHOBaHWeM JUIsl Hadasla aJMHHUCTPATHBHON NPOLEIYPHI SBISETCS OOpalieHue
3asgBUTEINS € 3asBIeHUEM (mpuitoxkeHne Ne 2 Kk HacToseMy AJMUHUCTPATUBHOMY PETJIAMEHTY).

3asiBI€eHHE OJIaeTCs 3asgBUTENEM IO COOCTBEHHON MHMIIMATHBE WJIM B CIy4yae COIJIAcus
¢ npeoxxernneM ['AY [[3H o npenocraBieHnu rocyJapcTBEHHON YCIIYTH.

3asBnenue nogaetrcs B [AY 1[3H, B koTopom 3asiBUTEIH COCTOUT HA y4YETE B KAa4E€CTBE
6e3paboTHOrO, B (opMe SJIEKTPOHHOIO JTOKYMEHTa C MCIIOJIb30BaHUEM €AMHOM LudpoBoi
1aT(QOpPMBI.

3agBurens BopaBe obOpatuthes B ['AY L3H wim B cexkTop MOJB30BaTEIbCKOIO
conpoBoxaeHust M®IL] 3a coneiicTBueM B 1ojjaue 3asBJI€HUS B JJIEKTPOHHOH opMe.

3.2.2. Conepxxanue aIMHUHUCTPATUBHBIX JIENCTBUM, BXOISIIHUX B COCTaB
aJMUHHUCTPATUBHOW MpOLEAYpPhl, MPOJOKUTENBHOCT M (WJIM) MAaKCHUMAaJIbHBI  CpOK
UX BBIIIOJIHEHUS.

Pa6otuuk I'AY L[3H, oTBETCTBEHHBII 32 BHITIOJHEHUE aIMUHUCTPATUBHON TTPOLIETYPHI:

MIPUHUMAET 3asIBJICHUE;

HaIpaBJIET 3agBUTEIIO C UCIOIb30BaHUEM €IMHON U poBOH MIaTGopmMbl yBEIOMIECHHE
O NIPUHATHM 3asIBJICHUS B IEHD €T0 NPUHATHS.

NndopmupoBanue 3asBUTENsI O HalpaBICHUU €MY YBEIOMJICHUS 4Yepe3 eIUHYI0
UppoByl0 MmIaTGoOpMy OCYIIECTBISETCS IyTeM aBTOMAaTHU3MPOBAHHOTO (HOPMUPOBAHUSA
U TIepeladyd TEeKCTOBBIX COOOLIEHWI Ha aapec AJIEKTPOHHOM IMOYTHI, YKa3aHHBIN 3asBUTENIEM
IIPY [10/1a4€ 3asBJICHUS Ha OKAa3aHNUE TOCYIapCTBEHHON yCIYyTH.

MaxkcruMaabHbIA CPOK BBITIOJHEHHS aIMUHUCTPATUBHOMN Ipoueaypsl — 1 pabouuii 1eHb.

3.2.3. JIOJ’KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMHWHUCTPATUBHON
npouenypsl, sBuasercs pabotHuk ['AY I1I3H, oTBercTBeHHBIM 3a NpenoCTaBlIeHUE
roCy/1apCTBEHHON yCIIyTH.

3.2.4. KpurepreM MNpHUHATHS PEMICHWM B paMKax aJIMHHHCTPATUBHOW IPOLEAYPHI
SBIISICTCSA HAJMUYUE y 3asiBUTEINA cTaTyca 0e3padOTHOrO B COOTBETCTBUHU C 3aKOHOJATENILCTBOM
0 3aHATOCTH HACEICHUS.

3.2.5. Pe3ynpTaToM aIMUHUCTPATUBHON NPOLEAYPHl SBISETCS IPUEM 3asIBICHUSA
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1 HAIIpaBJICHUC 3a4BUTCIIIO YBCIOMIICHUSA O ITPUHATUHN 3aBJICHHUA.

3.2.6. Cnocobom ¢ukcanuu pe3yiabTaTa BBITIOJHEHHUS aJIMUHUCTPATUBHOW MPOIEAYPHI
ABJISIETCSI BHECEHHME CBEICHUN O 3asBUTEIIEC B PErUCTP IOJydaTeseld IOCYJapCTBEHHBIX YCIIyT
B chepe 3aHITOCTH HACEJICHHs Ha equHOM nudpoBoii miardopme.

3.3. OnpenesieHue HeOOXOAUMOCTH TPOXO:KAEHHUS 3asBUTeleM TeCTHPOBAHMS,
1noAGOp M HA3HAYEeHHUe TeCTOB, 00padoTKa pe3yJbTAaTOB TECTHPOBAHUS

3.3.1. OcHoBaHueM MJisi Hayaja QJMUHUCTPATUBHOW MPOLIEAYPHl SBISETCA MPUEM
3asiBJICHUS U HAIPaBJICHUE 3asBUTEINIO YBEIOMIICHUS O IPUHATHUHN 3asBJICHUS.

3.3.2. Conepxanue aIMUHUCTPATUBHBIX JICHCTBHH, BXOISIIUX B COCTaB
aJMUHHMCTPATUBHOW IPOLEAYphl, IPOJODKUTEIBHOCT M (MIM) MAaKCUMaJbHBIM  CpPOK
UX BBINOJHEHUS.

3.3.2.1. Pabotnuk I'AY II3H, oTBeTCTBEHHBIi 3a BBINOJIHEHHE aAJAMHHHUCTPATUBHON
MpOLEAYpPHI, B CPOK HE MO3/IHEE CIEAYIONIEro padouero AHs CO JAHS MpUeMa 3asBICHUS

aHAJM3UPYET CBEICHUS O 3asBUTEIIE, COIEPIKAIINECs Ha eINHON U(POBOH TUIaThOpME;

MpUHUMAET U GUKCHUPYET Ha eInHOM 1uppoBoi mIargopme pereHue 0 HeoOX0IUMOCTH
I 00 OTCYTCTBHU HEOOXOAUMOCTH MPOXOXKICHUS 3asIBUTEIIEM TECTUPOBAHUSI.

B cnyuae nmunoro nocemenus 3assureneMm ['AY 1[3H agMuHucTpaTuBHBIE TPOLEAYPHI,
IpelycMOTpeHHble MmyHKTaMu 3.2 u 3.3 HacTosmero AJMHUHHUCTPAaTUBHOIO PETJIAMEHTA,
OCYIIECTBIISIIOTCA TI0 €ro JKeTaHMI B JeHb OOpalleHus, 3a HCKIIOYEeHHEM clyyas,
korna padotHukom I'AY [[3H, oTBeTCTBEHHBIM 3a MPEIOCTABIEHUE I'OCYIaPCTBEHHON YCIIYTH,
INPUHITO pelieHre 00 OTCYTCTBHM HEOOXOAMMOCTH MPOXOXKIEHUS 3asBUTEJIEM TECTUPOBAHUS.
B ciryuae, korga nmpuHATO penieHne 00 OTCYTCTBUU HEOOXOJMMOCTH MPOXOKIACHUS 3asBUTEIIEM
TECTUPOBAHUSA, OCYHIECTBISAIOTCS  aJIMUHUCTPAaTHUBHBIE  IPOLEAYpPbl, IPEAYCMOTPEHHbIE
nyHKkTamu 3.2 u 3.4 HacTosIero AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.2.2. B cinyuyae OpUHATHS pELIEHUS O HEOOXOAMMOCTH IPOXOXKJEHHs 3asBUTEIEM
tectupoBanuss pabotHuk ['AY II3H, oTBeTCTBEHHBIN 3a BBINOJHEHUE AJIMUHHCTPATUBHOU
Opolenypsl, B J€Hb NPUHATHS YKAa3aHHOTO DPELIEHHs C HUCIOJb30BaHUEM €IWHOW IH(poBOi
m1aTOpMBI:

OCYILECTBIISET MTOI00P U Ha3HAUEHHE TECTOB 3asBUTEIIO;

COTJIACOBBIBAET C 3asBUTEIEM M Ha3HA4aeT C MCIOJIb30BaHUEM e€AUHOM LudpoBoi
wiatpopMbl  JaTy TPOXOKIACHUS TECTUPOBAaHUs, B CIydae €CIM Ha3HAaYeHHbIE TEeCThI
HE coJiepKaTcsl Ha eIMHON U(poBOH TIaThopMme;

HampaBisieT 3asBUTENI0 YBEJOMJIEHHE, coJepikaliee HH(GOpPMALUI0 O Ha3HAYEHHBIX
TeCTax, O MOPSJIKE U CPOKAX UX MPOXOKIACHUS 3asIBUTEIIEM.

B cnyuae ecnu TecThl, Ha3Hau€HHBIE 3asBUTENIO, COJEpXKaTcsid Ha €AMHON LupoBoi
mwiaropme, 3asBUTENb HHMOPMHUPYETCS B YBEIOMIIEHUHM O HEOOXOAMMOCTH MPOXOXKICHUS
yKa3aHHBIX TECTOB C HCIOJb30BAaHMEM €IMHOM Lu(poBOi mIAaTPOpMBI B TEUYCHHE
3-X KalleHJapHBIX JHEN co nHA nonyudeHus ysegomiieHus. I'AY 1[3H oGecneunBaer 3asBUTENIO
(YHKIMOHAJIBHBIE BO3MOXXHOCTH MPOXOXKJICHUS TECTOB, COJAEPKAIIMXCS Ha €AMHOM IU(pPOBOI
mwiatropmMe, U O3HAKOMJIEHME C pe3ylbTaTaMd TECTOB B OHJIalH-pexume. Pe3ynpTaThl
yKa3aHHBIX TECTOB aBTOMATHYECKU (POpMHUPYIOTCS Ha eauHoW Lu(poBoil miaardpopme B IEHb
MPOXOKACHUS TECTOB.

B ciydae ecnu TecTbl, Ha3HaYEHHBIE 3asBUTENIO0, HE COJEPXKATCA Ha eIUHOU IU(PPOBOH
wiaropme, 3asBUTENb HHDOPMHUPYETCS B YBEJOMJIEHHHM O HEOOXOIMMOCTHU JIMYHO SIBUTHCS
B 'AY II3H g npoxokJIeHHsl TECTOB B YKa3aHHbIE B YBEJOMJICHUHU JaTy U Bpems. PaboTHuk
I'AY 1I3H (wnm cnenmanvct, TPUBJICUYCHHBIA HA JIOTOBOPHOW OCHOBE) MPOBOAUT TECTUPOBAHUE
3asiBUTEIIS IIpU ero au4Hoi siBke B 'AY I[3H.

3.3.2.3. Pabotnuk ['AY [I3H, oTBeTCTBEHHBI 3a BBINOJHEHHWE aJMHUHUCTPATUBHON
IPOLEAYPBHI:

BHOCUT Ha €IUHYI0 HU(PPOBYIO MIaTPOpMy CBEACHHUS O MPUBJICUYECHUU CIELUATHCTA
WIM OpraHu3aluy JJs NPOBEACHUS TECTUPOBAHUS 3asBUTENS Ha JIOTOBOPHOM OCHOBE, BKIIIOYas
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CBEJICHUS O PEKBU3UTAX YKa3aHHOTO JOTOBOPA;
¢buxcupyer Ha eauHOW 1U(DPOBOI MIaTdhopMe Pe3ynbTaThl MPOXOXKICHUS 3asIBUTEIEM
TECTOB IPH JINYHOH sIBKE, 00pabaThIBacT pe3ysIbTaThl TECTOB;

Ha OCHOBAHUU PE3yJIbTAaTOB TECTUPOBAHUS 3asIBUTENS IPUHUMAET PELIEHUE O IOBTOPHOM
OCYILIECTBJIEHUU aIMUHUCTPATUBHBIX AEHCTBUM, NPEIyCMOTPEHHBIX MyHKTamu 3.3.2.2 — 3.3.2.4
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.4. ITpu nesBke 3asButens B I'AY L3H mng npoxoxneHus TeCTOB B yKa3aHHbIE
B yBedOMJeHWHM naaty u Bpems pabotHuk ['AY I1[3H, oTBeTCTBEHHBI 3a BBINOJHEHUE
aJIMUHUCTPATUBHOMN IIPOLIETYPHI:

C HCIIOJIb30BaHUEM €IMHOI 1udpoBoi mIaThopMbl Ha3HAYAET JaTy U BpeMsi MOBTOPHOM
nuyHou siBku 3asiButenis B ['AY L3H, nampaBisier eMy COOTBETCTBYIOIIEE YBEIOMIICHHE.
3agBUTENI0 Ha3HAyaeTcss He Ooyiee JBYX TOBTOPHBIX JIMYHBIX sBoK B ['AY 1I3H
B T€UCHUE MATHAIIATH KaJCHIAPHBIX JHEHW C JaThl MEPBOHAYAIBHO HA3HAYEHHOW JIMYHOU SIBKU
3asIBUTEIIS;

¢ukcupyer Ha enauHOW 1HM(pPOBON IIATHOpPME CBEACHUS O HESIBKE 3asSBUTEIIS
JUIs TIPOXOXKJEHUs1 TecToB B ciydae ero HesBku B I'AY IL3H i npoxoxzaeHuss TecToB
B HazHaueHHble ['AY 1[3H natet B TeueHwe NATHAAUATHA KaJeHAAPHBIX THEH C JaThl
NEepBOHAYAJIbHO Ha3HAYEHHOW JTMYHOM siBKU 3asBuTens B 'AY 1[3H.

MakcuManbHbIA CPOK BBINOJIHEHUS aAMUHHUCTPATUBHBIX JEHCTBUM, BXOIAIIUX B COCTaB
aJIMUHHUCTPATUBHON MpoLeAypsl, — 18 pabouux aHEH.

3.3.3. JIOJ’KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE aJMHUHUCTPATUBHON
npouenypsl, sBuasercs padotnuk ['AY I1I3H, oTBeTcTBeHHBI 3a NpeIOCTaBIICHUE
rOCYJapCTBEHHOM YCIyTH.

3.3.4. KpurepueM NOpUHATHS PEIICHHWH B paMKaxX aJIMHHHCTPATUBHOW MPOLELYPHI
SBIISIIOTCS  HEOOXOJIUMOCTh WJIM OTCYTCTBHE HEOOXOJWMOCTH TPOXOXKIACHHS 3asBUTCIIEM
TECTUPOBAHUS, A TAKXKE PE3YJIbTATHI €0 TECTUPOBAHUS.

3.3.5. Pe3ynpraToM agMUHUCTPATUBHON NPOLEAYpHl SBISIETCS BBIABIEHUE OCHOBHBIX
npoOsieM, TPEmSITCTBYIOUIMX  TPYAOYCTPOMCTBY, TpO(ECCHOHATBHOM  caMopealn3aluu
1 KapbepHOMY POCTY 3asIBUTEJISI.

3.3.6. CmocoboM ¢ukcanuu pe3yabTaTa BBINOJHEHUS JAHHOW aJIMUHUCTPATUBHON
MPOLIEAYpHl SIBIIIETCSI BHECEHHWE COOTBETCTBYIOIIETO pe3yjbTaTa Ha EIUHYI0 IU(pOBYIO
mwiathopmy.

3.4. PazpafoTka M corjacoBaHue ¢ 3asBHTeJleM IJIAHA pPeaIn3aliid CEPBUCOB

(MeponpusATHi)
3.4.1. OcHOBaHUEM nJs1 Hayala aJMMHHUCTPATHUBHOW NPOLEAYPHI SBISETCS BBISIBICHUE
OCHOBHBIX npobiem, MPEMSITCTBYIOLINX TPYJAOYCTPOMCTBY, npodeccnoHanbHOM

caMopeai3aluy U KapbepHOMY POCTY 3asBUTEIIS.

B pamkax okazaHusi rOCyJapCTBEHHOH YCIYTH PEaU3yIOTCS CEPBUCHI, HAIpaBJICHHBIC
Ha CHATHE TCUXO3MOIMOHATHHON HAMPSHKEHHOCTH M COCTOSIHUS TPEBOKHOCTH; (JOPMUPOBAHUE
MO3UTUBHOTO OTHOIIEHUS K TPYAHOCTAM, BO3HHUKAIONIMM B TIPOIECCE TIOWCKAa padOTHI;
pacuiperre cdepbl OCO3HAHUS CBOEH MPOOIEMATHKHM W CBOCH POIM B MPOUCXOKIACHUU
Pa3IUYHBIX KOH(MIUKTHBIX CHUTYyaIlui; OTPaOOTKYy HOBBIX TPHEMOB W CIIOCOOOB IOBEICHUS,
MPEO0JICHHEe HETaTUBHBIX (AKTOPOB TMOBEACHHUS B TOM 4HCIE MPU pabdoTe ¢ MOTUBalUEH
TpaXJaHWHA K TPyAy, C CHHIPOMOM OMOIIMOHAILHOTO  BBITOPAHMS, a  TakKKe
MIPH MICUXOJOTHIECKON TTOJTOTOBKE K MTPOXOKACHUIO COOECEeTOBAHMSI.

3.4.2. Conepxanue aIMUHUCTPATUBHBIX e CTBUM, BXOISIINX B COCTaB
aIMUHUCTPATUBHON MpOLIEAYpbl, MPOAOKUTENBHOCT M (WIM) MaKCHUMaJbHBIA  CpPOK
X BBIIOJHEHUS.

3.4.2.1. Pabotnuk ['AY I1I3H, OTBETCTBEHHBIN 3a BBIIOJHEHUE AJMUHUCTPATUBHON
MPOIIETYPHI, B CPOK HE MO3AHEE CISAYIOMIETO pabodero AHs CO THS MpueMa 3asBiIcHUs (B ciaydae
MPHUHSITHS PEIICHUSI 00 OTCYTCTBUHM HEOOXOJUMOCTH MPOXOKICHUS 3asSBUTEIEM TECTUPOBAHMS ),
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WIA CO JHS 3aBEpUICHUS 3asBUTEJIEM TECTUPOBaHMUA (U1 3asBUTENCH, KOTOPBIM OBLIO
HAa3HA4YCHO TECTUPOBaHWE Ha eIuHOW ImdpoBo mmiarhopme), WIM CcO JHA OOpabOTKH
pe3yIbTaTOB TECTUPOBAHMS (JUI 3asBUTEINEH, KOTOPHIM ObLIIO HA3HAYEHO OYHOE TECTHPOBAHME),
WIM CO JHSA 3aBEpIICHHs OOIIero Cpoka MPOXOXACHUS TECTHUPOBAHUS (IUIsl 3asBUTENCH,
MOJHOCTHIO WJIM YAaCTMYHO HE TMPOUISNIIMX TECTUPOBAaHUE) (OpPMUPYET Ui 3asBUTEINS ILUIaH
pean3anuu CepBUCOB (MEPONPUSITHIA), BKIIOYAIOIINIA B ce0sl CIEAYIONTYI0 HHPOPMAIHUIO:

IIepeueHb CEPBUCOB, IEPEUEHb MEPOTIPUATUI, HA3HAUEHHBIX 3asBUTEIIIO;

dbopMy  TpoBeleHHS ~ KaXAOro Mepomnpustus  (oyHas WM JIUCTAHIMOHHAS,
WH/IMBUYyalIbHAS WITU TPYIIIOBAas);

JaTy ¥ BpeMs IPOBEJICHUS KaXI0r0 MEPOIPUSITHUS;

MECTO IIPOBEEHUS OUYHBIX MEPONIPUSATHUI;

aJipec HHTEPHET - pecypca, Ha KOTOpOM OyaeT MPOBOAUTHCS IAUCTAHIIMOHHOE
MEPOIIPUSTHE.

[lnan peanusanuu cepBUCOB (MEpONpHATHII) (HOPMHUPYETCS C Y4YETOM CIEIYIOHIeH
uH(popMauu:

CBEICHMI O 3asBUTENE, BHECEHHBIX Ha eAuHyl nudpoByr miargopmy,
IPU €ro PEerHCTpPalyy B LEIIX MOUCKA MOIXOASIIEeH paboThl, MPU perucTpanuu 0e3paboTHOTO
rpaXIaHUHA;

pe3yJabTaTOB TECTUPOBAHUS 3asBUTENS, COACPXKAIIMXCS Ha EOUHOM IU(pPOBOU
maThopme;

ABTOMATUYECKH C(OPMUPOBAHHOTO HA €IWHON MUPPOBOH MmIaThopMe PEeKOMEHIyeMOTO
MIEPEYHSI CEPBUCOB (MEPOTIPHSITHI).

3.4.2.2. Pabotnuk ['AY [3H, oTBeTCTBEHHBI 3a BBINOJIHEHHE aJAMHHHUCTPATUBHOU
MPOLEAYPHI, HAMPABJISAET 3aSBUTENIO C UCIIOJIb30BAHUEM €ANMHON ITUPPOBOIl MIaTHOPMBI:

c(OPMHPOBAHHBIN TUIAH PeaN3allui CEPBUCOB (MEPOIPUSATHI) AJISi COTTIAaCOBAHMS,

YBEJIOMJICHME O HEOOXOJMMOCTH B CpPOK He Imo3aHee 3 pabouux AHEH co JHA
dbopMupOBaHUs TIJIaHA peanu3aluu cepBUCOB (Meponpustuil) Hampasuth B ['AY I[3H
C HCIOJIb30BaHUEM €IMHON IM(poBOH miIaTopMbl MHPOPMALUIO O COIJIACOBAHMM IIIaHa
WM 0 HEOOXOAUMOCTH €r0 JOPaOOTKH.

3.4.2.3. Pabotnuk ['AY I1I3H, OTBETCTBEHHBIN 3a BBINOJHEHHWE AJIMUHUCTPATUBHON
npoueaypsl, B CpOK HE€ TO3/HEe Cleayero pabodyero JHS CO JHS TOCTYIJICHUS
OT 3asBUTENS HA €AMHYI0 LU(POBYIO IUaTGopMy HH(POPMAIMM O HEOOXOAMMOCTH JTOPAOOTKU
mjaHa WIK CO JHS HWCTEYEHUs CpoKa, YKa3aHHOro B TNyHkTe 3.4.2.2 HACTOAIIEro
AJIMUHHCTPAaTUBHOI'O periaMeHTa:

CBS3BIBAETCS C 3asiBUTEIEM [0 YKa3aHHOMY B 3asBJIEHMM HOMepy TenedoHa
JUIs 0OCYX/IeHUS IJIaHa pealn3aluy CepBUCOB (MEPONIPHUATHI) B TUCTAHIIMOHHON (opMe;

BHOCUT HEOOXOJIMMBbIE HM3MEHEHUS B IUIaH peau3alliid CEpBUCOB (MEPOIPUSITHIN)
¥ OTMEUaeT pe3yiIbTaThl COTNIACOBAHUS Ha eMHOI nudpoBoil miardopme;

HampaBlIeT IUIaH pealu3alil CEpBHUCOB (MEPONpPUATUN) 3asBUTENI0O HAa IOBTOPHOE
COIIACOBAHHUE.

3.4.2.4. Pabotnuk ['AY [I3H, oTBeTCTBEHHBI 3a BBINOJHEHHWE aJMHUHUCTPATUBHON
OpOIEyphl, B CIIyyae HEBO3MOXHOCTH OOCYAMTDH IUIAH peaju3allMd CEPBHCOB (MEPONPHUSATHIN)
C 3asBUTEJEM B JUMCTAaHIMOHHOM Qopme MO yKazaHHOMY B 3asBJIEHUM HOMepy TeseoHa
B TEUEHHE OJIHOTO padoyero THS CO JHSA MOCTYIUIGHHS OT 3asBUTEN Ha €AUHYI0 HHU(POBYIO
mwiargopmMy HHGOpMAMK 0 HEOOXOJUMOCTH JTOPAOOTKH IUIaHAa MM CO JHS WCTEYEHHUs CpOKa,
YKa3aHHOTO B yHKTE 3.4.2.2 HacTOsIMIEero AAMUHUCTPATUBHOTO PETJaMEHTa:

HaIpaBJIFET 3asBUTEIIO C UCIOJIb30BaHUEM €IMHOM IM(PPOBOM MIaTPOPMBI YBEIOMIIECHHE
o HeoOxomumoctu sBUThCs B ['AY L3H 11 obcyxneHus maHa peaau3allid CEepBHCOB
(MepomnpusTUil) B yKa3aHHbIE J1aTy U BpeMs;

00CyXJlaeT ¢ 3asBUTENEM IUIaH PEANM3alUu CEPBHCOB (MEPONPUATHIA) (B Cilydae SIBKU
sasiButens B [AY 1[3H);

Mo pe3yiabTaTaM OOCYXACHUS NpPU HEOOXOAWMOCTH KOPPEKTHPYeT IUIaH pealu3aluu
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CEpBHCOB (MEpONpHSTHI) W HE TMO3JHEE CIEAYIOUmero pabodero JHS HAIpaBIseT
€ro 3asBUTEIO C UCIOIb30BaHUEM €IUHON U(POBON MIaT(HOPMBI AJIsE COTIIACOBAHUS;

npu HesiBke 3asButTens B ['AY L3H nns cornacoBanus mjaHa peaau3allid CEPBUCOB
(MepornpusiTuil) B yKa3aHHbIE B yBEIOMJICHWU JaTy W BpeMsl Ha3HAuyaeT €My JaTy U Bpems
noBTopHOi muHOH siBKU B 'AY 1[3H ¢ ucnons3oBanuem equHoi nudpoBoii miaardopmsr;

HaIpaBJIsieT 3asSBUTENII0 COOTBETCTBYIOUIEE YBEIOMIICHHE C MCIOJIb30BAHUEM E€IUHOMN
U (pPOBOH TIIATHOPMEI.

Pa6otauk I'AY 113H, oTBeTCTBEHHBIN 3a BBHINOJTHECHUE aAMUHUCTPATHBHON MPOIICTYPHI,
Ha3HAYaeT 3asBUTENI0 HE Ooyiee ABYX NOBTOPHBIX JUYHBIX siIBOK B ['AY II3H B Teuenwue
MATHAIIATH KAJICHIaPHBIX JHEH C 1aThl IEPBOHAYATIBbHO HA3HAYEHHOM JINYHOM SIBKY 3asIBUTEIIS;

B ciydae HesiBkM 3asButens B 'AY L3H s cornacoBanus miaHa peajiv3aiiy CEpBUCOB
(MepornpusiTuil) B Ha3HAUYCHHbIC JaThl B TEUEHHUE ISATHAAUATH KaJleHAAPHBIX JHEH C JaThl
NEePBOHAYAILHO HA3HAYCHHOW JIMYHON SBKH 3asBUTENs (QHUKCUpyeT Ha eauHOW uudpoBOU
mwiatropmMe CBeACHHS O HESBKE 3asBUTENS, MPEAOCTABICHHUE TOCYAapCTBEHHON yCIyru
MpEKpAIAECTCS;

HalpaBJIsieT 3asSBUTENII0 COOTBETCTBYIOUIEE YBEIOMJIEHHE C HCIIOJIb30BAHUEM €JIMHOMU
u(poBoi IaTGOPMBI B CPOK HE TTO3HEE CISAYIOMET0 pabodero JHS CO JHS, KOTJa 3asBUTEIb
JIOJI’KEH OBLT SIBUTHCS JISl COTJIACOBAHUS TUIaHA Pealn3allii CEPBUCOB (MEPOTIPUSLTHIN).

MaxkcuManbHbIA CPOK BBINOJHEHUS aAMUHUCTPATUBHBIX JECHCTBUM, BXOIAIIUX B COCTaB
aIMUHHCTPATUBHON MpoLeaypsl, — 19 pabounx aHew.

3.4.3. JIOJ’KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMHUHUCTPATUBHON
npouenypsl, sBusercs pabotnuk ['AY II3H, oTBeTrcTBeHHBIM 3a MperOCTaBICHUE
rOCYJapCTBEHHOMN YCIyTH.

3.4.4. KpurepueM MNOpUHATHS PELICHHWH B paMKax aJIMHHHCTPATHBHOM NPOLIETYpPbI
SBJISIFOTCS. BBISIBJICHHBIE B IIPOIIECCE TECTHUPOBAHMS OCHOBHBIC MPOOJIEMBI, MPEMSTCTBYIOLINE
TPYAOYCTPOICTBY, TPO(hEeCCHOHATHFHON caMOpeani3aii U KapbepHOMY POCTY 3asBUTEISL.

3.4.5. Pe3ynpraToM aJAMHHHCTPATUBHOW NPOLEAYpbl SBISETCS COIVIACOBAaHHBIM IUIaH
peanu3alnuyu CepBUCOB (MEPONPUATUN) WM TpPEKpalleHHe MpeJoCTaBIeHUsI TOCyIapCTBEHHON
YCIIYTH.

CornacoBaHHBIN MJIaH pealu3allid CEPBHUCOB (MEPOIPHUATHI) IOCTYNEH 3asBUTEIIO
Ha eInHOM nudpoBoii miardopme.

3.4.6. CmocoboM ¢ukcanuu pe3yabTaTa BBINOJHEHUS JAHHOW aJIMUHUCTPATUBHON
MPOLIENYpHl SIBIISIETCSI BHECEHHWE COOTBETCTBYIOIIErO pe3yibTaTa Ha €AUHYI0 ITU(POBYIO
mwiathopmy.

3.5. Peaqu3zanus cepBucOB (MepoONpPHUATHII) B COOTBETCTBHHU € MJAHOM peaiM3aluu
CEepBUCOB (MepoONpUsTHA)

3.5.1. OcHoBaHneM a1  Havajga  aJMUHUCTPATUBHOM  INpoLENypbl  SIBISAETCS
COTJIACOBAHHBIN IJIaH pean3aly CEpBUCOB (MEPONPUSITHIA).

3.5.2. Conepxanue aIMHUHUCTPATUBHBIX JIeHCTBUM, BXOISIIUX B COCTaB
aJMUHHUCTPATUBHOW MPOLEAYPhl, MPOJOJKUTENIBHOCT M (WJIM) MAaKCHUMaJbHBIM  CpOK
UX BBIIIOJHEHUS.

I'AY II3H oOecneunBaeTr peanusaluio CEpBUCOB (MEpONPUSTHUI) B COOTBETCTBUU
C IJIAHOM peasln3allii CEPBUCOB (MEPONPUATHIA).

B pamkax peanmuzanuu CepBHCOB MOTYT MPOBOIUTHCS TPEHUHTH, WHIUBUAYAJIbHbIE
U TPYNIIOBbIE KOHCYJIbTAI[H, BEOMHAPHI, JEKIHU U IPYTHUE MEPOIIPHUSITHS.

[lepeuens cepBuCOB (MeEpONpUATHI) U TMOPSAOK HMX peanu3alidl yCTaHABIMBAIOTCS
B TEXHOJIOTMYECKOM KapTe wucnongHeHuss CraHpapTa AESITEIBHOCTH IO OCYILECTBICHHUIO
MOJIHOMOYMSL B cdepe 3aHATOCTH HaCeleHHUs 110 OKa3aHUI0 TOCYJAapCTBEHHON YCIYIH
[0 TICUXOJOTMYECKOH MOoaJepkKe Oe3pabO0THBIX TpakKAaH, YTBEPXKIEHHOTO IPHKA30M
MunucTepcTBa Tpyda U conuanbHou 3amuThl Poccuiickoin @enepannu ot 28.03.2022 Ne 179,
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paspaboTanHoli MUHHCTEPCTBOM TPY/Ia M COLMaTbHOM 3ammThl Poccuiickoii @enepayn’.

Pa6otauk I'AY I1I3H, oTBeTCTBEHHBII 3a BBHIMOTHEHUE aAMUHUCTPATHBHON MPOIICTYPHI,
BHOCUT Ha eAuHyl HHU(ppoByro mnaTGopMmy HHPOPMALHKIO O MPHUBICYECHUH CIICIUATUCTA
WM OpPraHu3aliy Ha JIOTOBOPHOM OCHOBE, BKJIIOYAsl CBEJCHUS O PEKBU3UTAX COOTBETCTBYIOLIETO
JnoroBopa (B ciydae, eciu JUisi peanusanuu cepucos (mepomnpusaruit) 'AY 1[3H npunekaer
CIeMaJINCTa WIN OPraHU3aliIo Ha JOTOBOPHOU OCHOBE).

MaxkcuManbHBIH CPOK BBITIOJTHEHUS aIMUHUCTPATUBHON Iponieypsl — 1 pabounii 1eHb.

3.5.3. JIOJKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATHUBHOMN
nporenypsl, sBiugercs pabotHuk ['AY  I1I3H, oOTBeTCTBEHHBI 3a MpenocTaBiICHUE
rOCyapCTBEHHOU yCIIyTH.

3.5.4. KpurepueM NpUHATUS PELIEHUH B paMKax aJMHUHUCTPATUBHOM NPOLEAYPbI
ABJISIETCA OlpeieieHne (GOpMBbI IPEIOCTABICHUS MEPONIPUSATHI B COCTaBE CEPBHUCOB.

3.5.5. Pe3ynpraToM aJIMHUHUCTPATUBHOM NPOLEAYpPHI SBISETCS pealu3alus CEpBHCOB
(MeponpusATHil) B COOTBETCTBUU C IUIAHOM PEaIM3alliy CEPBUCOB (MEPOIIPUATHIA).

3.5.6. CmocoboM ¢ukcanuu pe3ysbTaTa BBINOJHEHUS JAHHOW aJIMUHUCTPATUBHOMN
IOpOLEeyphl SIBISETCS BHECEHUE COOTBETCTBYIOILIEIO pe3yjbTaTa Ha €IUHYI0 LHU(pOBYIO
mwiardopmy.

3.6. O0padoTKa pe3yJbTATOB peajn3aluu CePBUCOB (MeponpusATHii) U opopmiieHHe
peKOMeH AU 3asIBUTEJTI0

3.6.1. OcHoBaHHEM JUIsl Hayala aJMUHUCTPATUBHOM MpOLEAYpbI SBJISETCS peanu3anus
3asgBUTENIEM CEPBHUCOB (MEPONpPUATUI) B COOTBETCTBUU C IUIAHOM pealH3alid CEPBHUCOB
(MepornpusTuil).

3.6.2. Conepxanue aIMUHUCTPATUBHBIX JICUCTBHH, BXOISIIUX B COCTaB
aJMMHHUCTPATUBHONW IpPOLEAYphl, MPOJOJKUTENBHOCT M (WIM) MAaKCHUMAaJbHBIM  CpOK
UX BBIIIOJIHEHUS.

Pa6otauk I'AY [[3H, oTBETCTBEHHBIN 32 BHIMIOJHEHUE aIMUHUCTPATUBHON TTPOLIETYPHI:

aHAJM3UPYET Pe3yIbTaThl IPOBEIEHUS CEPBUCOB (MEPOIIPUATHH);

opopmiiieT W BHOCUT Ha €IMHYI IUGPOBYIO IUIaTGOpMy pe3yabTaThl pealu3aluu
CEpBUCOB (MEPONIPUATHI);

pa3pabaTbiBaeT PEKOMEHJALMU JUIsl 3asBUTENS C YYETOM pe3yJIbTaToOB pealn3aliu
CEpBUCOB (MEPONIPUATHI);

IIpU HEOOXOAMMOCTH OOCYKIAeT C 3asBUTENIEM U Pa3bsACHAET PEKOMEHJAIMU, BHOCHUT
UX Ha eUHYI0 U (POBYIO IUIATGOPMY M BKIIIOYAET B 3aKIIOYCHUE;

HampaBlII€T 3asBUTENII0O YBEJOMJIEHME O 3aBEpLICHUH peaju3allud  CEpBHCOB
(MeponpusATHil), MPeTyCMOTPEHHBIX MJIAHOM PEANN3allii CEPBUCOB (MEPOIPUATHI), HE MO3/1HEE
CJIEIyIOIIero paboyero JHs CO JHS MPOBEACHUS MOCIEAHET0 MEPOIPUSITHS, PETyCMOTPEHHOTO
IUTAHOM peaIn3alii CEPBUCOB (MEPOIIPUATHI);

B cinydae HesBkM 3asButens B 'AY LI3H Ha mepornpusatre B CpoK, yKa3aHHBIN B IIaHE
peanu3alyy CepBUCOB (MEpONpUsATHii), pUKcUpyeT Ha eANHOM 1U(pPOoBOH MIaTdhopMe CBEACHUS
0 HesBKE TpakJaHUHA Ha MEPOIIPHUSITHE.

MaxkcuMasnbHBIN CPOK BBITIOJTHEHUS aIMUHUCTPATUBHON Npo1ie1ypsl — 1 pabounii 1eHb.

3.6.3. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHWE aJMHUHUCTPATUBHON
npouenypsl, sBuasercs padotauk ['AY II3H, oTBeTcTBEeHHBIM 3a MpPENOCTaBICHUE
TrOCYJapCTBEHHOMN YCIyTH.

3.6.4. KputepueM NpHUHATUSA pEIICHUH B paMKax aJAMMHUCTPAaTUBHOM IPOLEAYpPHI
SIBJISIFOTCSL PE3YNIBTAThl PEATM3AIIUN CEPBUCOB (MEPOTIPUATH).

3.6.5. PeszynpraTom aIMUHHCTPAaTUBHON OpOLEAYPHl  SIBISETCS pa3paboTka
pEeKOMEH1allnil 3asBUTENI0 U BKIIOYEHHE UX B 3aKIIOYCHHE.

5 Tlynkr 7 TlpaBun pOpMHPOBaHUS CTAHAAPTOB JEATENBHOCTH 110 OCYLIECTBIEHHUIO TIOJHOMOYHIA B cepe
3aHATOCTH HAacCeNIeHUs, BKJIIOYash oOmume TpeOOBaHMS K COAEPKAHUIO YKA3aHHBIX CTAHIAPTOB, YTBEPXKICHHBIX
nocranoBienueM [IpasurensctBa Poccuiickoit @enepanuu ot 21.12.2021 Ne 2377
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3.6.6. CiocoboM (uKcaruu pe3ysibTaTa BBIOJHEHHUS JAaHHOW aIMHHHUCTPATUBHOU
NPOLIEAYPHI SBIISETCS BHECEHHE PEKOMEHIAINI Ha eANHYI0 IM(POBYIO TUIaTGopMy.

3.7. ®opMupoBaHNe M HANpPaBJieHHe 3asiBUTEII0 3aKJIIOYEHHSI O MpPeJI0CTABIEHUH
roCy/1apCTBEeHHOH YCIyIH

3.7.1. OcHoBaHueM I Hayaja aJMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS 3aBEpIICHUE
peanu3anuu CepBUCOB (MEPOIIPUSATUI) 3asIBUTEIIEM.

3.7.2. Conepxanue aIMUHUCTPATUBHBIX JICHCTBHH, BXOISIIUX B COCTaB
aIMUHUCTPATUBHON MpPOLIEAYpPHl, MPOAOKUTEIBHOCT M (WJIM) MaKCUMAaJbHBIH  CpPOK
UX BBIIOJHEHUS.

Pa6otauk I'AY 113H, oTBeTCTBEHHBII 32 BBHIIOJHEHUE aIMUHUCTPATUBHOM MPOIIECTYPHI:

dbopMupyeT ¢ HUCHOJB30BaHUWEM eAUMHONW LU(POBON MIATGOPMBI 3aKIIOUYEHHE B CPOK
He mo3nHee 3 paboumx JHEH CO THS HampaBlICHUS 3asBHTENIO YBEIOMIICHHUS O 3aBEpILICHUU
peanu3anuu CepBUCOB (MEPONPUATUI);

B Cllyyae IpPEKpalleHUs] NPEIOCTaBIEHUS TI'OCYJapCTBEHHOW YCIYI'M IO OCHOBAaHMSIM,
npeaycMoTpeHHblM B myHkTe 2.10  Hacrosmero AJIMHUHHMCTPAaTHBHOTO  pEIVIAMEHTA,
10CJI€ TIPOXOXKACHUS 3asBUTEIEM TECTHPOBAHUS W/WJIM PEAM3alii CEPBUCOB (MEPONPHUATHIN),
dbopMupyeT W HampaBisieT 3asBUTENIO0 3aKII0UYEHHE C HCIOJNb30BAHHEM EAHMHOW IU(POBOIt
w1aTopMbl B CPOK HE To3aHee 3 pabouux AHEW CO JHS HACTYIJICHHUS COOBITHS, SBISIOMIETOCS
OCHOBaHHUEM JJIs IIPEKPALLEHUs IPEJOCTABICHUS TOCYJapPCTBEHHOMN YCIyTH.

MakcumanbHBIM CPOK BBHITTOJIHEHHS aIMUHUCTPATUBHON MPOIEAYPH — 3 paboumx JHS.

3.7.3. IOJ’KHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJMUHUCTPATUBHOMN
npoueaypsl, sBiasercs pabotHuk ['AY  II3H, oTBercTBEeHHBIM 3a IperOCTaBIIEHUE
rOCYJapCTBEHHOMN YCIyTH.

3.7.4. KputepueM NpUHATUS pEIICHUH B paMKax aJMUHUCTPATUBHON MPOLEAYpPbI
aBIsieTcss chopMUpOBaHHBIE PEKOMEHAAINH TI0 TMOBBIIIEHHUI0 MOTUBALIUU K TPYIY, aKTUBU3AIIUU
MNO3UIUN IO IMOMCKY pabOThl U TPYIOYCTPOWCTBY, MOJHOMY pa3pelICHUIO WM CHUKEHMIO
AKTyaJIbHOCTH  TICUXOJIOTMUECKHUX  MpoOJieM,  MPEemsSTCTBYIIIUX  NpodeccruoHalIbHON
U COLMAJIbHOM camopealn3aliy, TOBBIIIEHUIO aJanTallii K CYIIECTBYIOUIUM YCIOBUSIM,
peanuzanuu npodeccnoHamTbHON Kapbephl MyTeM ONTUMM3AIMH IICUXO0JOTHYECKOTO COCTOSHUS.

3.7.5. Pe3ynpraToM aJMUHUCTPATUBHOM MpOLEAYpHl SIBISETCS IMOIYYEHHE 3asiBUTENIEM
3aKTIOYEHUS, O(GOPMIIEHHOTO B COOTBETCTBUUM C mpuioxkeHuemM Nel K HacTosmemMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

3aKiIIOueHUE HaANpaBisIeTCsl 3asABUTENI0 ABTOMATHYECKHM C HCIOJIb30BAHUEM E€IUHOMN
1u(ppoBoi IaTHOPMBI B IeHb €ro GOPMUPOBAHUS.

3.7.6. CmocoboM ¢ukcanuu pe3yabTaTa BBIOJHEHUS JAHHOW aJIMUHUCTPATUBHON
IpOLEAYpPHI SBJISETCS BHECEHHE 3aIUCH O TOJYyYEHUH 3asBUTENIEM 3aKIIOUEHHUs, COAEpIKallero
pPEKOMEHIaIuH, Ha eUHYI0 IU(POBYIO MIaTGopmy.

3.8. UcnpaBiieHne AONMYLIEHHBIX OMEYATOK M OIIMOOK B BBIIAHHBIX B pe3y/bTaTe
NpeJoCTABJIEHUS TOCYAAPCTBEHHOM YCJIYTH J0KYMEHTax

3.8.1. OcHOBaHuUeM JJisl Havyaja aJIMUHUCTPATUBHOM MPOIEypHl SBISETCS 0OHApYKEHUE
orneyaTkl M (WinM) OMMOKM B BBIJAHHOM B pe3yJbTaTe MPENOCTAaBICHUS T'OCYJapCTBEHHOMN
YCIIYTY 3aKJIIOUYEHUN.

3.8.2. Conepxanue aIMUHUCTPATUBHBIX e CTBUM, BXOISIIUX B COCTaB
aIMMHHMCTPAaTUBHONW IpPOLEAYphl, MPOJODKUTEIBHOCT M (MIM) MAKCHUMAaJbHBIM  CpPOK
UX BBIIOJHEHUSI.

PabotHuk 'AY II3H, 0TBETCTBEHHBIH 3a BHINOIHEHUE aIMUHUCTPATUBHON MPOILETypHI,
pu OOHAPY>KEHUU OINeYaToK U (WJIM) OMHUOOK B CPOPMUPOBAHHOM C HCIIOJIb30BAHUEM EIMHON
uppoBol MIATPOPMBI 3aKIIOYEHUH TI0 CBOEH WHHUIMATHUBE HE3aMEIJIUTEIbHO BHOCHT
HeoOxonuMsble ucnpasieHus. Heo6xonqumocTs B mojaue 3asBUTENEM 3anpoca 00 UCIpPaBICHUU
OTIeYaTOK ¥ (MJIH) OMIUOOK OTCYTCTBYET.
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MaxkcuManbHbIi CPOK BBIIOJHEHUS aIMUHUCTPATUBHOM NPOLETyphl — 2 MUHYTHI.

3.8.3. JIOJUKHOCTHBIM  JIMIIOM, OTBETCTBCHHBIM 3a BBIIIOJIHEHHE aJMHHHUCTPATHBHON
npouenypsl, sBuasercs pabotHuk ['AY  1I3H, oTBeTCTBEHHBI 3a IpenOCTaBIIEHUE
rOCyapCTBEHHOU yCIIyTH.

3.8.4. KputepueM npUHATHS peELIEHUs B pPaMKax aJIMUHUCTPATUBHOM MPOLEAYpPbI
ABJISICTCA HAJIWYME ONE4YaToK M (WiM) omMOOK B BBIIAHHOM B pE3y/bTaTe IMPelOCTaBICHUS
roCy/IapCTBEHHON yCIIyTU 3aKJIFOUEHUH.

3.8.5.Pe3ynbTaTOM  aJIMUHUCTPATUBHOM  MNPOUEAYpbl  SIBISAETCS  UCIpPABJICHUE
JOMYIIEHHBIX OMNEeYaTOK W (WiIM) OmHUOOK B BBAAHHOM B pe3yJabTaTe IpPEIOCTABICHUS
rOCyIapCTBEHHON yCIyTH 3aKJIFOUYEHUHU.

3.8.6. Cioco6 ¢ukcanuu pes3yibTaTa BBITOJHEHHUS aJIMUHHCTPATUBHOW MPOLEAYPHI
HE MPEeSyCMOTPEH.

3-1. OcoGeHHOCTH NPeIOCTABJIEHHS] TOCYJAPCTBEHHOH YCJAYIH B 3JIEKTPOHHOI
popme

I'ocynapcTBeHHas yciyra npefocTaBisieTcss B 3JIEKTPOHHON (opMe € HMCIIOJIb30BaHUEM
ennHoi 1M(poBoi TIaTGOpPMBI B COOTBETCTBHH C pasnenoM 3 «CocTaB, MOCIIEA0BATENLHOCTh
U CPOKHM BBINOJHEHUS aJIMUHHMCTPATUBHBIX Ipoueayp (neicTBuii), TpeOoBaHUS K HOPSAKY
UX BBIIOJHEHUS, B TOM YHCIIE OCOOCHHOCTH BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEIyp
(neicTBUiT) B 3EKTPOHHON (hOpME» HACTOSIIEr0 A IMUHUCTPATUBHOI'O PErJIaMEHTa.

3-1.1. IlpegocraBieHre B  YCTAHOBJIEHHOM IMOpsAKE HMHPOPMALMU  3asBUTEISAM
U obecrieueHue 10CTyna 3asiBUTelel K CBEICHUSM O FOCYJapCTBEHHOH ycIyre.

3asBUTENIb ~ MOXET  MOJy4yuTh  HH(OpMaLMIO O  TOpSAKE  IPEIOCTABICHUS
rOCyJapCTBEHHON yCIyrd, B TOM YHCIE€ B 3NIEKTPOHHOW (opme, mnepeyHe HEOOXOIUMBIX
JUTS TIPEJOCTABIICHUS TOCYIaPCTBEHHON YCIYTH JOKYMEHTOB Ha €IUHON IH(poBO# muatdopme
(tomeHHoe ums caiita B cetu «MHTepHer» — trudvsem.ru), Ha ¢enepansHom Iloprane
(tomenHoe ums caiita B cetu «MHTepHer» — gosuslugi.ru), Ha [loprane (nomeHHOE UMs caiiTa
B ceT «HTEpHET» — gu.spb.ru).

JlocTyn K CBEJEHUSIM O CHOco0ax MpelOoCTaBIEHUSI FOCYIapCTBEHHONW YCIIYTH, MOPSIKY
IPEOCTaBIIEHUs] TOCY/IapCTBEHHOW YCIYrM, B TOM 4YMCJIE B 3JIEKTPOHHOM (opme, mepeuHio
HEOOXOIUMBIX JJI MPENOCTABICHUS TOCYAAPCTBEHHOW YCIYIM JOKYMEHTOB BBIIIOJHSAETCS
0e3 npenBapuTeIbHOIN aBTOPU3ALIUY 3asiBUTENS HAa eIMHON IIU(poBoi iaTdopme, dheaepaibHOM
ITopraine u Ilopraie.

3-1.2.[logaua 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS
rOCy/IapCTBEHHOW yCIIyTH, ¥ MPUEM TaKUX 3allpOCOB U JOKYMEHTOB

3-1.2.1. [lomaua 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsI MPEJOCTaBIICHUS
rOCYJapCTBEHHOMN YCIyTH.

3agBrneHue mogaercs B (opMe 3IIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHMEM €IUHOMN
1 ($poBoi TIATHOPMBI.

Ilocne mojmaum >JIEKTPOHHOTO 3asBiIeHHS He TpeOyercss (popMupoBaHHEe OYMaKHOTO
3asIBJICHUS.

CBenieHus O 3asBUTENE BO3MOXKHO MOJYYUTh INPH PETHCTPALMU 3asgBUTENS B LENIAX
MOMCKA MOAXOAIICH paboThl U B KauecTBe 0€3pad0THOTO Ha eAMHON (P poBOit TuTaTdhopme.

Jns momaun 3asBICHMA Ha €AMHOM IMQpoBON miuatgopMe 3asgBUTEIb BBIIOIHIET
CIEAYyIOIIUE TEUCTBUA:

u3ydaer UWHGPOpPMALMI0O O TOPSIKE MPEJOCTaBIEHUS TOCYNapCTBEHHOW  YCIIyTH
B DJIGKTPOHHOW (opMme, pa3MElIeHHYI0 Ha eauHoi uudpoBoi miardopme, deaeparbHOM
ITopraie, Iloprane B COOTBETCTBYIOIIEM pa3eie;

BBITIOJIHSET aBTOpHU3ALMI0O Ha eauHoil nudpoBoi miaargopme. Ilpu 3tom aBTOpH3anus
(U3UUECKOro JUIAa MPOU3BOIUTCS MOJTyyaTeaeM rocyJapCTBEHHON YCIIYTH CaMOCTOSITEIBHO;

OTKpBIBaeT (OpMy OJIEKTPOHHOTO 3asBIEHUS Ha €IUHOW IMdpoBoi mIaThopme
(mayiee — opma NIEKTPOHHOTO 3asIBIICHHUSA);
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3armonHsieT (GOpMy DIIEKTPOHHOTO 3asBICHUS, BKIIOUYAIONIYIO CBEACHHS, HEOOXOIUMBIC
U o0s3aTebHbIE AJI MPEIOCTABIICHUS TOCYIapPCTBEHHON YCIYTH;

IIOITBEPIKIAET JIOCTOBEPHOCTD COOOIICHHBIX CBEICHUI (ycranaBiuBaeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asIBICHUSA);

OTIIPABJISIET 3allOJIHEHHBIM 3JIEKTPOHHOE 3asBICHHE (HAXUMAaeT COOTBETCTBYIOLLYIO
KHOIIKY B JOpME 3JIEKTPOHHOTO 3asBICHUS);

MojlyyaeT yBEJAOMJICHHE O TpueMme 3asBieHusa. MHpopMmupoBaHue 3asBUTEINS
O HAaMpaBJICHUH €My YBEJAOMJICHHH uepe3 eAMHYI HU(POBYIO MIAaTGOPMYy OCYILIECTBISETCS
MyTeM aBTOMATHU3MPOBAHHOTO (HOPMHUPOBAHMS W TEpEAadd TEKCTOBBIX COOOIIECHWUH HA aapec
AIEKTPOHHOW MOYTHI 3asIBUTENIS, YKa3aHHBIN B 3asIBJIICHUU;

B Cllydae HEOOXOMMOCTH 3asiBUTENIb MOXKET OTO3BATh HJICKTPOHHOE 3asIBICHUE.

3-1.2.2. Ilpuem 3asBieHusi ocyuiectBisieT ynoianomodeHnoe quno I'AY I3H cormacHo
NYHKTY 3.2 HacTOAEero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3-1.3. [lonyyenue  3asBUTEJIEeM  CBEAEHUHM O  XOJA€  BBIIOJHEHUS  3arpoca
O TIPEAOCTABICHUHM TOCYIAapCTBEHHOW YCIYTM — 4Yepe3 enuHylo mnudpoByro miardopmy.
HNudopmupoBanue 3asBUTENs O HAIMPaBICHUU €My YBEAOMIICHHM 4epe3 eIuHYyI0 HU(pPOBYIO
w1atrGopMy OCYIIECTBISIETCS ITIyTEM aBTOMAaTHU3UPOBAHHOTO (OpPMHUpOBaHHUS H TIepeaadu
TEKCTOBBIX COOOIIEHUI Ha aJpec AIEKTPOHHON MOYTHI 3asiBUTENIS, YKa3aHHBIN B 3asiBICHUU.

3-1.4. Vuble nelicTBUs, HEOOXOAUMBIE AJIsl IPEIOCTABIECHUS TOCYJapCTBEHHON YCIYTH

3agBUTENh, UMEET MpaBO Ha JocyldeOHoe (BHecyaeOHOe) O0O)KaloBaHHWE pElICHUN
u geiicrBuii  (OesmetictBus) ['AY 1I3H, mnpemocTaBisiromiero TrocyJapCTBEHHYIO —YCIYTY,
a TaKXke JOJDKHOCTHBIX JIMII IPH TPEAOCTaBICHUHM TOCYJapCTBEHHOW YCIyru. 3asBUTEb
MPOU3BOJUT JIEUCTBHS B COOTBETCTBMU C pazjiesioM V HaCTOSAIIEro AJIMUHUCTPATUBHOIO
periJamenTa.

IV. ®opMbI KOHTPOJI 32 HCIIOJTHEHHEM AAMHUHUCTPATHBHOIO PErjIaMeHTa
NPeI0CTABICHHS IOCYAaPCTBEHHOMN yCIayru

4.1. Texkymuii  KOHTPOJAb 32  COONIOJIEHWEM  TIOCJIEIOBATEILHOCTH  JICMCTBUH,
OINPEACIECHHBIX aJAMMHHUCTPATUBHBIMU NPOLEAYPAMH IO NPEJOCTABICHUIO T'OCYJapCTBEHHOMN
yCIIyTH, ocyliecTBisieTcs: aupektopom ['AY 113H.

4.1.1. qupexrop I'AY II3H (ynomHomoueHHslit umM pabotHuk 'AY 1[3H) ocymecTBiser
KOHTPOJIb:

3a HaJUIekKAIlUM HCIOJHEHUEM HACTOSINEro AJMUHUCTPATUBHOIO pErjlaMEHTa U MHBIX
HOPMAaTUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOLUIMX IPEIOCTAaBIEHUE TOCYAAPCTBEHHOW YCIYTH,
pabotHukamu 'AY 1[3H;

3a 00ecreYeHneM COXPAaHHOCTH MPUHSATHIX OT 3asBUTENS JOKYMEHTOB U COOJIIOJIEHHEM
paOOTHUKaMHU TOJpa3aeNneHust TpeboBaHM K cOOpy M 00pabOTKe MEepCOHATIBHBIX JaHHBIX
3asBUTENS U UHBIX JIUII.

4.1.2. lupexktop TAY I13H wu pabornuku T'AY 1I3H, HemocpencTBeHHO
MPEAOCTABISIOMINE TOCYJapCTBEHHYIO YCIYI'y, HECYT TN€PCOHAJbHYI0 OTBETCTBEHHOCTH
3a CcoONIOJIeHHMEe CPOKOB W TOpsiIKa NpueMa JOKYMEHTOB, COOTBETCTBHUE pe3yJIbTaToOB
paccMOTpEHHsI JIOKYMEHTOB TpPEeOOBaHUSM 3aKOHOAATEIbCTBA, MPUHATHE MEpP IO MPOBEpKE
NpPEJCTAaBICHHBIX  JIOKYMEHTOB, COOJIOJIGHHE CPOKOB M  TOpsJIKAa  MPEJAOCTaBICHUS
rOCYJapCTBEHHON YCIIYI'M, IMOATOTOBKM OTKa3a B IPENOCTABICHUH TOCYAAPCTBEHHOW YCIIYTH,
BbIJJaun JOKyMeHTOB. [lepconanbHas orBercTBeHHOCTH AupekTopa I'AY II3H u paGoTHukoB
'AY 1I3H 3akpemsiercss B JOJDKHOCTHBIX perjlaMeHTaX M JIOJDKHOCTHBIX MHCTPYKIHSX
B COOTBETCTBHUH C TPEOOBAHUSAMH 3aKOHOIATEIbCTBA.

B yactaocth, pabotHuku 'AY 1[3H HecyT OTBETCTBEHHOCTH:

3a TpeOOBaHUE y 3asBUTENECH TOKYMEHTOB WU TUIAThI, HE IPEIYCMOTPEHHBIX HACTOSIIIUM
AJIMUHUCTPAaTUBHBIM PETIIAMEHTOM;
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3a OTKa3 B MpUEME JOKYMEHTOB IO OCHOBAaHUSIM, HE MPEIYCMOTPEHHBIM HACTOSIIIMM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM;

3a HapyLUIEHHWE CPOKOB PErUCTPALlMM 3alpOCOB 3asBUTEIS O MPEJOCTABICHUU
roCyIapCTBEHHOU YCIYTH;

3a HapyLIEHHE CPOKa MPEAOCTaBICHUS FOCYIApCTBEHHOM YCIyTH;

3a HaIpaBJIeHHE HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3aIIPOCOB;

3a HApylIeHHWE CPOKOB IMOATOTOBKH MEXKBEJIOMCTBEHHBIX 3alpOCOB U OTBETOB
Ha MEXBEJIOMCTBEHHbIE 3aIIPOCHI;

3a HeOOOCHOBAHHOE HEMPEACTaBIICHUE HHPOPMAIINH Ha MEKBEIOMCTBEHHBIC 3aIIPOCHI.

4.2. B paMKax mpenocTaBlieHUs] TOCYJapCTBEHHON YCIYT'H OCYIIECTBIISIIOTCS MJIAHOBBIE
Y BHEIJIAHOBBIE MPOBEPKHU MOJTHOTHI U KaYECTBA MPEAOCTABICHUS TOCYJaAPCTBEHHON YCIYTH.

Texylmuii KOHTPOJIb OCYIIECTBISIETCA IyTeM IIPOBEACHHS TMPOBEPOK COOIIOICHUS
u wucnosHenus pabotaukamu ['AY 1I3H wnacTtosimero AJIMHUHHCTPATHBHOTO pErJIaMEHTa,
[Topsinka BeAeHHMs] PETHCTPOB IMOJIydaTeled TOCylIapCTBEHHBIX YCIYr B cdepe 3aHsITOCTH
HACEJICHUs, BKIIOYas TOPSAIOK, CPOKH M (OpMY MPEICTABICHHS B HHUX CBEICHHM, a TaKkKe
nepeyeHb BHJIOB MH(OpMALMM, COAeprKallelcs B perucrpax mnojydarelell rocyaapCTBEHHBIX
ycIyr B cdepe 3aHATOCTH HACEICHHS, YTBEPXKISHHOTO TPHUKa3oM MHUHHCTEpPCTBA Tpya
u commanbHoM 3amuThl Poccuiickoit @enepanun ot 06.12.2021 Ne 8711 «O mopsiake BeaeHUS
PETHCTPOB MOJIy4yaTelIel TOCYAapCTBEHHBIX YCIYT B cepe 3aHATOCTH HACENEHUs, BKIIIOYas
MOPSAIOK, CPOKM M (opMy NpEACTaBICHHUS B HUX CBEJIEHUH, a TakKe IepeyeHb BHUJIOB
uH(pOpMAIINK, CONIEPIKAIICHCS B PETUCTPax IOJIydaTele TOCYIapCTBEHHBIX YCIyr B chepe
3aHATOCTH HACEICHUS.

Komuter B pamkax HCHOJHEHHS TIOJHOMOYHUS IO OCYIIECTBICHHIO B OTHOIICHUH
TOCY/IapCTBEHHBIX YUPEXKACHUN CIY>KObl 3aHSATOCTH HAcENCHHUS KOHTPOJS 3a perucrparuei
WHBAJIUJIOB B KayecTBe 0e3pabOTHBIX W 00ECICYCHHEM TOCYAapCTBEHHBIX TapaHTHUH B 00JIACTH
COJICUCTBUS 3aHATOCTU HACEJICHUs], 3a MCKIIIOUEHHEM IOJTHOMOYHUHN MO YTBEPKICHUIO MOPSAKA
OCYIIECTBIICHUS KOHTPOJISI 32 HOPMATHUBHO-TIPABOBBIM PETyJIUPOBAHUEM, OCYIIECTBISIEMbIM
OpraHaMH TOCYAapCTBEHHOW BiacTH cyObekToB Poccuiickoit ®Denepanuui B 4YacTH
OCYIIECTBIIEHUS COIMAIBHBIX BBIUIAT TpakJaHaM, MPU3HAHHBIM B YCTAHOBJIEHHOM IMOPSAKE
0e3paboTHBIMU, B  YacTH  O€CIUIaTHOTO  MOJIyd4eHUs  0e3paboTHBIM  TpaKIaHHHOM
TOCYJAapCTBEHHON  yCIyTH 1O TICUXOJIOTHYECKOM TOAJEpKKe 0e3paboTHBIX TIpaxkaaH
(manee — KOHTPOJIb 3a OOECHeYeHHEeM TOCYJapCTBEHHBIX TapaHTH B 00JacTH COACHCTBHS
3aHSTOCTU HACETICHUS).

KonTtponp 3a oOecnedeHneM TOCYHapCTBEHHBIX TapaHTUH B OOJACTH COJEHCTBUS
3aHSATOCTH  HACENIEHUS  OCYIIECTBIsAETCS IMyTeM TpoBeneHus KOMUTETOM  IMIaHOBBIX
(BHEIUTAHOBBIX ) BBIE3/IHBIX (JOKYMEHTApHBIX) TPOBEPOK.

[lepeyeHr AOMKHOCTHBIX JIMI[, YIOJHOMOYEHHBIX Ha TIPOBEJIEHHWE IMPOBEPOK,
MEPUOANYHOCTh MPOBEACHUSI TUITAHOBBIX BBIE3THBIX (JIOKYMEHTAPHBIX) MPOBEPOK OIMPEAETAETCS
Komurerom.

BrernuianoBble MpOBEPKH MPOBOASTCS MNPU pacCMOTpeHUMH noctynuBmux B Komurer
oOpareHuH, cofepKanux *Kaao0sl (IPETEH3MHN) MO0 MPETOCTABICHUIO TOCYIaPCTBEHHON YCIyTH
B paMKax JOCYAeOHOTO 00KaTOBaHMUSI.

Pe3ynbrarel nuaHOBBIX (BHEIUJIAHOBBIX) BBIE3AHBIX (AOKYMEHTApHBIX) MPOBEPOK
MOJJIeKAaT aHaJIM3y B LENAX BBIABICHUS NPUYMH HApPYUIEHUHW M TNPUHATUS — MEp
0 X YCTPAHEHHIO U HEJAOMYIICHUIO.

Hupextop T'AY II3H exekBapTaabHO OpraHu3yeT BBIOOPOYHBIE MPOBEPKH el
3asBUTENEH Ha MpeAMET MpaBWIbHOCTH NpuHATHS paboTHukamu ['AY 1I3H pemenuii, a Takxke
BHEIUIAHOBBIE TPOBEPKM B CIy4yae MOCTYIUICHHS Kano0 (MpeTeH3uil) TpakAaH B paMKax
JIOCYIeOHOTO 00XKATOBAHMS.

4.3. OtBercTBeHHOCTh  JMOKHOCTHRIX — jun  [AY  1I3H, npenocrasisioniero
TOCYJAapCTBEHHYIO YCIYyry, 3a pelieHus u JelcTBus  (Oe3neicTBHE), NPUHUMAEMbIe
(ocymiecTBIIsIEMBIE) B X0/1€ MPEAOCTABIICHUS TOCYIaPCTBEHHON yCIIyTH.
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Homxuoctaeie gnuuna ['AY  1I3H Hecyr OTBETCTBEHHOCTh B  COOTBETCTBUH
¢ 3aKkoHoaaTenbcTBOM Poccuiickoi denepanni.

HampaBnenue  MeEXBEJOMCTBEHHBIX  3alpOCOB O  MPEACTABICHUM  JOKYMEHTOB
U uHpOpManMMU AT OCYUIECTBIICHUS JEATEIbHOCTH, HE CBSI3aHHOW C NIPEJOCTaBICHUEM
roCyJapCTBEHHOM YyCIyT'H, HE JOIycKaercs, a aonkHocTtHelie juna ['AY I[3H, nanpaBusmiue
HEO0OOCHOBAaHHbBIE MEKBEIOMCTBEHHBIE 3aIllpOChl, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU
¢ 3aKkoHOaTenbCcTBOM Pocculickon denepanuu.

Henpencrasinenue (HecBOeBpeMEHHOE MPEJCTaBICHHE) OPraHOM WIIM OpraHu3aluei
M0 MEKBEJJOMCTBEHHOMY 3aIpOCy JOKYMEHTOB U UH(OPMAIIUU HE MOXKET SIBISATHCS OCHOBAHUEM
JUIsL OTKa3a B TPEJOCTaBICHUM 3asBUTENI0 TOCYJAapCTBEHHON YCiyru. JIOMKHOCTHBIE ML
'AY 1I3H, He mnpexacraBuBlInE (HECBOEBPEMEHHO IIPEJCTABUBIIME)  3alPOLICHHbIE
U HaxXOJsIIMeCs B PACHOPSIKEHHHM COOTBETCTBYIOLIMX OpraHa JMOO OpraHu3aluyd JOKYMEHT
wii  “HPOpMAIMIO,  TOAJEeKAT  aJAMUHHCTPATUBHOM,  JUCHMIUIMHAPHOM WM WHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccuiickoit @enepanuu.

4.4. IlonoxeHusi, XapakTepusyrouiye TpeOoBaHUS K NOPAAKY U (opMaM KOHTPOJIS
3a MPeI0CTaBIEHUEM TOCYJapCTBEHHOMN YCIYTH, B TOM YHCIIE CO CTOPOHBI FPAXKIaH.

3asBUTENIN MOTYT OCYILECTBISATh KOHTPOJb 3a IPEJOCTABICHUEM TIOCYIapCTBEHHON
yciayrd B ¢opMme gocynebHoro (BHeCyAeOHOro) oO)kanmoBaHHsl AeWcTBUN (Oe3aeiicTBHs)
U PEIICHUH, OCYIIECTBISIEMBIX (IPUHATHIX) B XOJ€ MPEIOCTABICHUS TOCYJapCTBEHHON YCIyTH,
6o cyaeOHOro oOkamoBaHusl JeHCTBUIM (Oe3eCTBHUS) W PEUICHHH, OCYIIECTBISEMBIX
(IpUHATHIX) B XOJ€ MPEIOCTABICHUS TOCYIapCTBEHHOM YCIIYTH.

V. locyneonblii (BHecy1e0HbII) MOPSAIOK 00:KaT0BAHUS PelIeHUil
u aeiicreuii (0e3geiictus) 'AY L3H, npexocraBiasiomero rocyiapcTBeHHYI0 yCayry,
pabdoruuka AY II3H

5.1. Undopmanust ans 3asiBUTENS O €ro MpaBe MOJAATh Kajio0y Ha HapylIeHUE MOopsaKa
MPEIOCTaBIEHUS TOCYJaAPCTBEHHOH YCIYTH (Jaliee — kanooa).

JocyneOnbiii (BHECYNEOHBIN) MOPSAOK OOXKAJIOBAHHS HE MCKIIOYAET BO3MOXKHOCTH
o0kaloBaHUsl pelIeHUd W AeicTBuil (Oe3leHCTBUS), MPUHATHIX (OCYHIECTBISIEMBIX) B XOJ€
MIPEI0CTaBIICHUS TOCYIApCTBEHHOM yCIyTH, B cyAeOHOM mopsiake. JlocyneOHbrit (BHECYIeOHBIN)
MOPSIOK 00KaTOBaHUS HE SBISETCS TS 3asBUTENS 0053aTEIbHBIM.

5.1.1. 3asBUTENH MOXKET MOJATH KAIO0Y, B TOM YHCIIC B CAEAYIOMIMX CIydasx:

HapylIeHHUE CPOKa PETUCTPaAMU 3a1poca O MPEAOCTABICHUH FOCYJapCTBEHHOMN YCIYyTH;

HapylLIEHUE CPOKA MPEIOCTABIECHUS TOCYIapCTBEHHON YCIYTH;

TpeOboBaHUE Yy 3asdBUTENS] JOKYMEHTOB WM HMHPOpPMAIUK JHOO OCYIIECTBICHUS
JIEUCTBUM, MPEIOCTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMM  akTamu  Poccuiickoit  ®enepanii, HOPMATHUBHBIMU  IPABOBBIMU  aKTaMu
Cankrt-IleTepOypra uist mpenocTaBiIeHUS TOCYAAPCTBEHHOW YCITYTH;

OTKa3 B IIPUEME Y 3asBUTEII JTIOKYMEHTOB, NPEACTABICHHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit ®denepanyu, HOPMATUBHBIMH MPaBOBBIMU
aktamu Cankt-IlerepOypra it mpeaoCcTaBiIeHHs TOCYAaPCTBEHHON YCIYTH;

OTKa3 B NPEAOCTABICHUM T'OCYIAPCTBEHHOW YCIYIM, €CJIM OCHOBaHHUS OTKa3a
HE MPEAYCMOTPEHBI (eiepalbHBIMU 3aKOHAMU M TMPUHATHIMU B COOTBETCTBHH C HUMH HHBIMU
HOPMAaTHBHBIMM IpaBOBbIMM akTamu Poccuiickorn ®enepanuu, 3aKkOHAMH W HHBIE
HOPMAaTUBHBIMHU MTpaBoBbIMU akTaMu CaHkT-IleTepOypra;

TpeOOBaHUE C 3asgBUTENS TPU TPENOCTABICHUU TOCYAAPCTBEHHOW YCIYTH TIJIaThI,
HE MPEIyCMOTPEHHOW HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoit @Penepauuu,
HOPMAaTHBHBIMH TIpaBoBbIMH akTaMu CaHkT-IleTepOypra;

otka3z ['AY LI3H, npexocTaBusionero rocyJapcTBEHHYIO yciyry, padotaukoB I'AY 1[3H
B MCHPABJICHUH JOMYIICHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B pe3yJbTaTe MPelOoCTaBICHUS
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TOCYyJapCTBEHHON YCIIyTM JOKyMEHTax JM0O HapylmleHHe YCTAaHOBJICHHOTO CpOKa TaKHX
WCTIPABJICHUN;

HapylLIeHUE CPOKa UM MOPSAAKA BbLIAYM TOKYMEHTOB II0 pE3yJIbTaTaM IPEI0CTaBICHUS
roCyIapCTBEHHOU YCIYTH;

[IPUOCTAHOBJIEHUE IPEAOCTABICHUSI TOCYJapCTBEHHOW YCIYI'M, €CJIM OCHOBaHUs
MPUOCTAHOBIICHUS HE TPEYCMOTPEHBI (peiepalibHbIMU 3aKOHAMU U IPUHSATHIMH B COOTBETCTBHHU
C HMMHM HHBIMH HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, 3aKoHaMu
Y MHBIMU HOpMaTUBHBIMU MTpaBoBbIMU akTamMu CaHkT-IleTrepOypra;

TpeOOBaHUE y 3asiBUTENS MPH IMPEIOCTABICHUU TOCYIapCTBEHHOW YCIYT'H JOKYMEHTOB
Wi  HUHQOpPMAIMH, OTCYTCTBHE U (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIHCh
Opyd TIEPBOHAYAILHOM OTKa3e B IMpHEME TOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTaBICHUS
roCy/IapCTBEHHOU YCIYTH, MO0 B MPEIOCTaBIECHUH TOCYJapCTBEHHOMN yCIyTH, 32 UCKIIOUEHUEM
CIIy4aeB, IPELYCMOTPEHHBIX MYHKTOM 4 yactu 1 crathu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Ilpenmer »xano0sbl.

XKanoba momxHa coaepxarh:

HaumenoBanne ['AY  I1I3H, nmomkHocTs ®  damMuinio, UM,  OTYECTBO
(mocnegnee — mnpu Hamuuuu) pabotHuka ['AY II3H, pemenus u npeiictBus (6e3aeiicTBrE)
KOTOPBIX 00XKATyIOTCS;

bamunuio, UMs, 0T4eCTBO (ITOCTEeNHEe — MPHU HAIWYHH), CBEICHHUS O MECTE >KUTEIIbCTBA
3asgBUTENsT — (DU3MYECKOTo JHIa, a TaKkKe HoMep (HOMepa) KOHTAaKTHOTrO TenedoHa, aapec
(ampeca) 3JEKTPOHHOM MOUTHI (IIPU HAJIMYUHU) U TIOYTOBBIN aJIpec, MO KOTOPBIM JOJIKEH OBbITh
HAIpPaBIIeH OTBET 3asBUTEIIO;

cBemeHUs 00 oOXamyeMmblX pemeHusx u gerctBusx (6esmeiictBum) I'AY  113H,
pabotnuka ['AY II3H — Bux HapymeHnus, ykazaHHeli B nyHkre 5.1.1 Hacrosiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA;

JIOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELIECHUEM U ACHCTBHEM
(6ezmeiictBueM) I'AY 1I3H, pabornuka 'AY II3H. 3asButenem Moryt ObITH HpEICTaBIICHBI
JOKYMEHTBHI (IIpY HaJTM4KH ), TOATBEPHKAAIOLINE JOBOJIBI 3aIBUTEINS, JINOO UX KOMHH.

5.3. UcnionHuTEeNbHBIE OpraHbl M  YIOJIHOMOYEHHBIE Ha PAcCMOTPEHHE KaJloObI
JOJDKHOCTHBIE JIMIA, KOTOPBIM MOKET OBITh MOJaHa jkanoba B 1ocyneOHOM (BHeCyIeOHOM)
HOpSJIKE.

XKanoba nomaercss B Komurer mubo 'AY 13H, npenocTaBisioninii rocyaapcTBEHHYIO
ycIyry.

XKanoba Takxke Moxer ObIThb TnogaHa Buie-ryoepHaropy Cankr-IlerepOypra,
HENOCPEJICTBEHHO KOOPANHUPYIOLIEMY U KOHTPOJIHUPYIOIIEMY JiesTenbHOCTh KomuTera.

XKanoba na pemenus u geiictBus (OesneiictBue) nupektopa ['AY I1I3H mnomaercs
B Komurer.

5.4. CriocoObl Mo1auM ¥ paCCMOTPEHUS JKaT00bI

5.4.1. XXaxo0Oa MoxeT OBITh ITOIaHA:

B DJIEKTPOHHOH (hopMme;

B ITMUCbMEHHON (popme Ha OyMaKHOM HOCHUTEJIE.

5.4.1.1.[lopaua >xanoO6bl B MNHUCBMEHHOM ¢opmMe Ha OyMaXHOM  HOCHUTEJE
OCYIIIECTBIISIETCS:

II0 T10YTE;

py TUYHOM npueMme 3assutens B Komurere nubo B 'AY 1[3H.

IIpy sMyHOM TmpUeMe 3adABUTENb MPEACTABIAET JOKYMEHT, YIOCTOBEPSIOLIMIA
€ro JINYHOCTh B COOTBETCTBUU € 3aKOHOJATENHCTBOM Poccuiickoit denepannm.

5.4.1.2. [lonaya xano0bl B 3JEKTPOHHOM (hopMe OCYIIECTBISIETCS C HCHOJIb30BAHUEM
cetu «MHTEpHET» MOCpeACTBOM: odunmanbHOro caiita Komurera (IoMeHHOE MMS caiiTa B CETH
«UnTepuer» — ktzn.gov.spb.ru), opunmansaoro caiita AY I1[3H (momenHoe ums caiita B cetu
«naTeprer» — r21.spb.ru), equHoN rdpoBoi MIATHOPMBI.

5.4.2. Tlopsimok pacCMOTPEHHS JKaT00BI.
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Kanoba na paborauka I'AY II[3H mubo Ha mopsaok okaszanusi ycayru ['AY 13H
paccmatpuBaercs Komurerom.

XKamoba wnHa pemenuss u geiictBus  (Oe3nmeiictBue) pykoBomutens Komwurera
paccMaTpUBAETCS BBIILIECTOSAIINM OPTaHOM.

B caywsae ecnm jxkanmoba monmaHa 3asBUTENEM B OpPraH, B KOMIETEHIUIO KOTOPOTO
HE BXOOUT IPUHATHE pelIeHUus M0 XKajol0e, B TEeYeHHE Tpex pabouyux JHEH co JHA
€e  perucrpaluu  yKa3aHHbIi  OpraH  HampaBiseT  JKajlo0y B  YINOJHOMOYEHHBIN
Ha €€ pacCMOTpEeHHWEe OpraH U B IHUCbMEHHOM ¢opme HHOpMUpPYET 3asBUTENSA
0 TiepeHanpaBieHUH kajao0bl. [Ipu 3TOM CpOK paccMOTpeHHs KajaoObl MCUHCISETCS CO JTHS
perucTpanui xajaoobl B YIOJHOMOYEHHOM Ha €€ paCCMOTPEHHE OpIaHe.

KomuTteT BripaBe 0cTaBHUTH k)ano0y 0€3 OTBETa B CICAYIONMIUX CIydasK:

HaJIM4YMe B KajoOe HELEH3YPHbIX JINOO OCKOPOMUTENBHBIX BBIPAXKEHUMH, yrpo3 >KU3HHU,
3/10POBBIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbHU;

OTCYTCTBHE BO3MOKHOCTH NpPOYMTaTh® TEKCT 3Kamobbl, (AMUIMIO, MMS, OTYECTBO
(mocnenHee - Npyu HaJIMYKK) U (WIM) IOYTOBBIN a/Ipec 3asBUTEISI, YKa3aHHBIE B JKajnooe.

B cnyuae ocraBieHus xanoObl 6e3 orBera Komurer B TedueHue Tpex pabouux aHeil
CO JHS PErHCTpalUU >KajloObl coobmiaer 00 3TOM TpakJaHHWHY, HAIlPaBHBIIEMY XajoOy,
ecn ero (haMuIns ¥ MOYTOBBIN apec MOAIAI0TCs IPOUYTEHUIO.

5.5. Cpoku paccMOTpEHUS Kaja00bI.

Cpok paccMOTpeHHUs >KanoObl UCUMUCISIETCS CO JHA perucrpauuu xanodsl B Komurere
mu6o B 'AY LI3H.

XKanoba, nocrynusmas B Komuter, 'AY L[3H nu6o BelmecToAmuii opras, moagexuT
pErucTpallud HE MO3JHEE CIEAYIIEero padbodyero AHS co JHSA ee mnocryruieHus. Kamoba
HOJUIEKHUT PACCMOTPEHMIO JIOJDKHOCTHBIM JIMLIOM, PAOOTHUKOM, HAJEJICHHBIM IOJHOMOYUSMU
[I0 PAaCCMOTPEHMIO XKajo0, B TEUEHHUE MATHAALUATH paboyux THEH cO JAHS €€ PEerucTpaluu,
ecnu 0oJiee KOPOTKHE CPOKH pacCMOTPEHUs KajloObl He ycTaHOBIeHbI KomMuTeToM.

B cnyuae oOxanoBanus otkaza I'AY 1[3H B npueme AOKyMeHTOB y 3asBUTENs JTUOO
B HCIPABIECHUM JIONMYIIEHHBIX OMEYaToK M (WiIM) OmMOOK MM B Cilydae OO0XKaJOBaHUS
HapyIICHHUs YCTaHOBJIEHHOI'O CPOKa TaKMX HCIpaBICHUI kanoba paccMaTpUBAaeTCs B TEUEHUE
nsATH pabouux JHeH co AHA ee peructpanuu B Komurere.

5.6. Pe3ynbTaT pacCMOTPEHUS KATOOBI.

ITo pe3ynbTatam paccMoTpeHus xanoOsl KoMuTeTOoOM npuHUMaeTCst OHO U3 CIIETYIOLINX
peLIeHU:

*Kajmoba Y/IOBJIETBOpSETCS, B TOM uucie B (oOpME OTMEHbI MPHHATOTO pPELICHMS,
VCIIPABJICHUS JIONMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS
rOCYy/IapCTBEHHOW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPEICTB, B3UMAaHHE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUMBHBIMU IIpaBOBBIMU akTamu Pocculiickoir denepanmu,
HOpPMAaTHUBHBIMU NIPaBOBBIMHU akTaMu CaHkT-IletepOypra;

B YJIOBJIETBOPEHUH >KaI00bl OTKA3bIBACTCS.

VkazanHoe pemieHue npuHumaercs B (opme akta Komutera. TumoBast ¢opma akra
yCTaHOBJIEHA NpuitokeHneM Ne 3 Kk HacTosimeMy AJIMHUHUCTPATUBHOMY PETJIaMEHTY.

Ilo pe3ynpTaTaM HpPOBEpPKH MPU OTCYTCTBHUHM B Kajo0e TOBOJOB, IMOJTBEPKIAIOLINX
HaJIMYME YKa3aHHOTO 3asBUTEJIEM BHUAA HApYyIICHUS TOpSAAKa TMPEAOCTaBICHUS YCIYTH,
JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 PACCMOTPEHHE JKAJI00bI, MPUHUMAET pelleHrne 00 OTKaze
B PACCMOTPEHHUH KajloObl MO CYLIECTBY B CBSI3U C HECOOTBETCTBHEM CBEJCHHH, M3JI0KEHHBIX
B ’kaj00e, yKa3aHHOMY BUJ1y HapyIIECHUS.

KomuTteT 0TKa3bIBaeT B yI0OBIETBOPEHUHU KAJIOOBI B CIEAYIOIINX CIydasx:

HaJIMYKME BCTYNMUBIIETO B 3aKOHHYIO CUJTY PELIeHUs Cy/a, apOUTPakHOTO cyjia 1o xkajaooe
0 TOM 3K€ IIPEIMETE U 0 TEM e OCHOBAHUSIM;

% Tlox OTCYTCTBMEM BO3MOMHOCTH IIPOYMTATH IIOHMMAETCS CIIydal, NpPH KOTOPOM TEKCT KauoObl
u (mmn) ®UO, u (nnm) MoYTOBBIN ajpec 3asBUTEINS HE TIOAJAIOTCS IPOYTEHUIO.
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nojlaya >KajgoObl JIMIIOM, IIOJIHOMOYMS KOTOPOTO HE TOATBEPXKICHBI B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanuu;

HAJIMYKME pEIIeHUs 1O Kajlole, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HACTOSILEro AJMUHUCTPATUBHOIO PErIaMEHTa B OTHOIIEHUH TOTO )K€ 3asBUTENS U [0 TOMY K€
IPEIMETY KaTOOBL.

B cnydae ycraHOBiEeHUS B X0/I€ WM IO pe3yJbTaTaM pacCMOTPEHUs KaloObl IPU3HAKOB
COCTaBa aJMUHHUCTPAaTUBHOIO IPAaBOHAPYILIEHUS WM IHPECTYIJIEHUS JOJDKHOCTHOE JIMILIO,
HA/IeJICHHOE IIOJIHOMOYMSAMHU II0 PAcCMOTPEHMIO JKanod, He3aMeIIMTEIbHO HaIpaBiseT
MMEIOLINECS] MaTEpHAJIbl B OPraHbl IPOKYPATYpBHI.

5.7. Ilopsinox MHPOPMUPOBAHUS 3asIBUTENS O PE3YJIbTATaX PACCMOTPEHHS KalOOBI.

IIpu ynosnerBopeHuu kanoObl KomHTeT NpUHMMAET HMCUYEPIBIBAIONINE MEpPhI
[I0 YCTPAaHEHMIO BBISBICHHBIX HAapyLIEHHWH, B TOM 4YHCIE IO BblJaue 3asBUTEINIO pPe3yJbTaTa
rOCYyJapCTBEHHON YCIyrW, HE TO3[JHEee MATH pabouyux JHEH CO JHS TPHUHATHS PELICHHS,
€CJIM MHOE HE YCTaHOBJIEHO 3aKOHOaTeNbCcTBOM Poccuiickoi denepanui.

He nosanee nHs, cieayromero 3a JHEM MPUHATUS PELIEHUs, 3aBUTEII0 B TUCbMEHHON
(dopMe U 110 HKETAHUIO 3asBUTENS B 3JICKTPOHHOM (opMe HanpaBisieTcss MOTUBUPOBAHHBIN OTBET
0 pe3yJibTaTaXx pacCMOTPEHMUS KaT00bI.

B oTBete 1o pe3ynpTaTaM paccCMOTPEHUS 5Kal00bl YKa3bIBAIOTCS:

HanMeHoBaHue KommuTera, NODKHOCTH, (aMuwins, WMs, OTYECTBO (TPU HAIWYHH)
JOJDKHOCTHOTO JIMLIA, IPUHSIBILETO pelIeHue 110 xKajooe;

HOMEp, JlaTa, MECTO NPUHATUS PELICHUS, BKJIIOYas CBEICHHUS O JOHKHOCTHOM JIMIIE,
paboTHHKe, pelrieHne uin aeicTBue (6e3eiicTBre) KOTOPOro 00KamyeTcs;

bamuusi, ©Ms1, 0OTIECTBO (TIPU HAJTMYUH ) WIIM HAMMEHOBAHUE 3asIBUTEIIS;

OCHOBAHHS AJIsl IPUHATHS PELISHUs 0 XkKaJlo0e;

MIPUHATOE 110 KaJl00€ pelleHue;

B Cllyyae eciM kajo0a Npu3HaHa OOOCHOBAaHHOM — CPOKHM YCTpPaHEHHUS BBISBICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IIPEIOCTABIECHUS Pe3yiIbTaTa roCy1apCTBEHHOM yCIyTH;

B CJIydae ecliu *kajio0a npu3HaHa He 000CHOBAHHOM — apryMEHTUPOBaHHbIE Pa3bsICHEHUS
0 IpUYUHAX MPUHATOrO PEUIeHMs], a TaKkKe MHPopManus O NOpsAIKe 00KajJOBaHUS MPUHATOTO
pelIeHusl.

Taxke B oOTBeTe O pe3ynbTaTax pacCMOTPEHMs KajloObl MPUHOCATCS W3BUHEHUS
3a JI0CTaBJIEHHbIE HEYJ00CTBA U yKa3bIBaeTCs MHPOPMALIUA O JalbHEHIINX 1eHCTBUAX, KOTOpbIE
HEO0OXOIUMO COBEPIIUTH 3asBUTEINIO B LIEJISAX MOITYYEHUSI TOCYAapCTBEHHON yCIyTH.

OTBeT MmO pe3yapTaTaM PacCMOTPEHHUS >KaJloObl MOJAMHMCHIBACTCS YHOJTHOMOUYEHHBIM
Ha pacCMOTPEHHE >KanoObl JOJDKHOCTHBIM JMIOM Komurera, HaJeleHHBIM IOJHOMOYUSIMU
10 PACCMOTPEHUIO KaJ00.

[To xemaHuio 3asBUTENS] OTBET IO pE3yJbTaTaM PACCMOTPEHMsS KaloObl MOXKET OBIThH
OpeJCTaBiIeH HE IO3/IHee JHSA, CIEAYIOIIero 3a JHEM MpHUHATHA peueHus, B Qopme
AIIEKTPOHHOTO  JIOKYMEHTa, IOJMUCAHHOTO JJIEKTPOHHOM TMOAMHUCHIO  YIIOJTHOMOYEHHOTO
Ha pacCMOTpEHHe JKanoObl JOoJDKHOCTHOro suua Komwurera, BHI KOTOPOH YCTaHOBJIECH
3aKO0HO1aTenbCTBOM Pocculickor Penepanuu.

5.8. Ilopsiok 06kanoBaHUs peIIeHus 1o xkanooe.

Pemenue, npuHATOE MO pe3ysbTaTaM PACCMOTPEHHS KalI00bl, MOXKET ObITH 00KaJI0OBaHO
BUIIE-TyOepHATOPY Cankr-IlerepOypra, HEINOCPEACTBEHHO KOOPAMHHUPYIOIIEMY
U KOHTponupywomeMy aedreabHocTh Komurera (CmonpHbIM mpoe3n, na.1, autepa b,
Canxkr-IlerepOypr, 191060, Ten. (812)576-46-56), a Takke B cyl B TMOPAIKE M CPOKH,
MPelyCMOTPEHHBIE IEHCTBYIOIIUM 3aKOHOAATETLCTBOM.

5.9. 3asgBUTENb UMEET MPaABO HA MOJIY4YEHUE UH(OPMAIMU U JJOKYMEHTOB, HEOOXOAUMBIX
JUTsl 0OOCHOBAHUS U PACCMOTPEHMUSI JKAIO00BbI.

5.10. UudopmupoBanue 3asBUTENCH O MOpAIKE IMOAAYM W PACCMOTPEHHS KaJIOOBI
OCYILECTBIISITCS TOCPEICTBOM pa3MeleHus nHpopmanuu Ha [loprase.
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WudopmupoBanue 3asBUTENCH O TNOpsAKe O0XKaJOBaHUS peIIeHUH u JeicTBuid
(O6e3meicTBUs) OCYIIECTBISETCS TAK)Ke MPH OOpalleHWH 3asBHUTEN IO TenedoHam, aapecam
AIIEKTPOHHOM TOYTHI, @ TAaKXKe MPU JIMYHOM NPHEME 10 aJipecaM, YKa3aHHBIM Ha O(pUIIMAIBHBIX
caiitax Komurera, 'AY 113H na IlopTtaine.

5.11. ITonoxxeHuss  HACTOALUETO  pa3jieia, YCTAaHABIMBAWOILIME MOPSAOK  IOAAYU
U paccMOTpeHHUs >Kano0 3asBUTENCH Ha HapylIeHUss WX TMpaB MPU NPEIOCTaBICHUU
rOCY/IapCTBEHHBIX YCIIYT, HE PacCHpOCTPAHSAIOTCA Ha OTHOLIEHUS, peryaupyemMole denepanbHbIM
3akoHOM «O TIOpsIIKE pacCMOTpeHHs oOpameHuid TpaxaaH Poccuiickoit ®eneparumy
(manee — 3akoH Ne 59-D3).

XKanobpl 3asBUTENEl Ha OpraHU3alMi0 MPEAOCTaBICHHUS] TOCYAAPCTBEHHBIX YCIYT
B Komurer mubo B 'AY [3H moparoTcss u paccMaTpHBAIOTCS B MOPSIKE, MPEIyCMOTPEHHOM
3akonoMm Ne 59-@3.



IMpunoxenne Ne 1

K AIMHHUCTPAaTUBHOMY PETJIAMEHTY
Komutera o Tpyny u 3aHATOCTH
Hacenerus Cankr-IlerepOypra

TI0 TIPEIOCTABIICHUIO TOCYAaPCTBCHHON
YCIIYTH TI0 NICUXOJIOTHYECKOH
moJiIepkKe 6e3paboTHBIX TPaKIaH

3akjaoueHue
0 MPeI0CTABJEHNU FOCYAapPCTBEHHOM YCIyTrH
M0 MCUXOJIOTHYecKOii moaaep:kKe 6e3padoTHBIX rPaKIaH

(pamuust, ¥Ms1, OTYECTBO (TIPU HATUYHH) 3aABUTEIISN )
npeaocCraBji€Ha TrocCydapCTBEHHasd YycCiyra I10 TICUXOJIOTHYECKON MMOAACPIKKE 663pa6OTHBIX
rpaXkJaH.
B PE3YIbTATC MPECAOCTABICHUA l"OCy,Z[B.pCTBCHHOfI YCIyru:
a) HA3HAYEHO U TPOBEJICHO TECTUPOBAHHE:

Ne HaumenoBanmue Tecra Caenennsi 0 IPOXOKIEHUH ®opMma npoBeneHns
n/n

P€3yJ'IBTaTI>I TCCTUPOBAHMA:

6) Ha3HAa4YCH WU PCAJIM30BaH CCPBUC «Most MOTUBALIHS:

Ne | HammeHoBaHWe MepONIPHATHS CBenenns 0 NpOX0KICHHU ®opma npoBeaeHUss
n/n

Pe3yJ'IBTaTLI pcam3anuu CepBucCa:

B) HA3HAUCH U peain30BaH cepBUC «Briropanue: nepesarpyskam:

Ne HanMeHoBaHue MeponpusaTus CaeieHus 0 MPOXO0KIEHUH ®opma npoBeaeHus
n/n

Pe3ynpraThl peanuzanuu cepBuca:

I) Ha3HaueH © peann3oBaH cepBuC «llcuxonoruueckas TMOATOTOBKA K TMPOXOXKICHUIO
co0eCceIOBaHNAY:

Ne HanMeHoBaHue MeponpusaTHS CaeeHus 0 MPOXO0KIEHUH ®opma npoBeaeHus
n/n

PesynbTathl peanuzanum cepBuca:




PexomMmeHnnoBaHo:

Pabotauk AreHrcrBa

(momKHOCTB) (moamnuce) (®.1.0.)
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[Tpunoxxenne Ne 2

K AZIMUHUCTPAaTHBHOMY PETIaMEHTy
Komurera 1o Tpyny 1 3aHATOCTH
Hacenernsa Cankr-IlerepOypra

0 MIPEIOCTABICHUIO [OCYIapCTBEHHOI
YCIIyTH HO NICHXOJIOTNYSCKOH
HOJJIepIKKe 0e3padOTHBIX IpaXkaaH

3asiBJIeHHE
0 MPeA0CTABJEHUM TOCYAAPCTBEHHOM yCJIyIH
10 NMCUXO0JIOTHYECKOil moaaep:xKe 0e3padoTHBIX IPaKIaH

. @ammus, uMs, 0OTYECTBO (MPU HATUYHH)

ITon

. JlaTta poxneHus

. I'paxxgancTBo

. UHH

. CHWIC

. Bua noxymeHTa, y10CTOBEPSIFOLIETO JTUYHOCTh

. Cepusi, HOMep TIOKyMEHTa, yIOCTOBEPSIIOIIETO JTUYHOCTh
. laTa BpI1aun JOKyMEHTA, YAOCTOBEPSIOIIETO JINYHOCTh
10. Kem BbIIaH TOKYMEHT, y10CTOBEPSIOLINI TNYHOCTh
11. Cnoco6 cBsi3u:

a) tenedon

0) azpec 3JIEeKTPOHHOM MOYTHI (ITPU HATHMYHH )

12. MecTo oka3aHus yCIyTH:

a) cyowsekt Poccuiickoit @eneparmn

0) LIEHTp 3aHATOCTHU HACETICHUS

[loaTBepxIeHNE TaHHBIX:

S monaTBepxkAar0, YTO O3HAKOMUJICS C TOJOXKEHUSMH 3aKOHOJATENbCTBA O 3aHATOCTH
HacesieHus Poccuniickon denepannu.

S moaTBepkaar0 cBoe coriacue Ha oOpabOTKYy MOMX MEPCOHANbHBIX JAaHHBIX B LIEJSAX
MPUHITUS PEUICHUS MO0 HACTOSIIEMY OOpaIleHUIO U MPEAOCTaBICHUS TOCYJapCTBEHHBIX YCIYT
B 00JIaCTH COCUCTBUS 3aHATOCTH HACEJICHUs, B TOM YHCIIE Ha!

HampaBlIeHWE JaHHOTO OOpalleHusi B TOCYJapCTBEHHBIM OpraH, rocyaapCTBEHHBIC
YUPEKICHUSI CIY>KOBI 3aHSATOCTH HACEJIICHHUs] WM JOJDKHOCTHOMY JIMILy, B KOMIICTCHIIHIO
KOTOPOTO BXOJUT PEIIEHUE MOCTaBICHHBIX B 00paIlleHUH BOIPOCOB;

nepeaady MOMX NEPCOHAIBHBIX JAHHBIX TPETHUM JIMIAM B UEISAX MPUHSTHS PEIICHUS
M0 HACTOSIIEMy OOpalleHHI0 U TPEJOCTABICHUS TOCYJApCTBEHHBIX YCIYyr B 00JIAcTH
COJIEHICTBUS 3aHITOCTH.

N e N N O



ITpunoxenne Ne 3

K AZIMUHHUCTPaTUBHOMY PETJIAMEHTY
KomuTtera 1o Tpyay ¥ 3aHSITOCTH
HaceneHus Cankr-IlerepOypra

10 TPEIOCTABICHUIO FOCYIaPCTBEHHOM
YCIIYTH 0 NICUXOJIOTUYECKON
oIZIePIKKe 0e3pabOTHBIX TPaKIaH

(HanMeHOBaHHE OpTaHa, YIIOJTHOMOYEHHOT'O Ha PACCMOTPEHHUE JKAIO0ObI)

AKT Ne
(TIOPSITKOBEBIN HOMED aKTa)
0 PACCMOTPEHMH KaJ100bI HA pelleHue, aeiictBue (0e3aeiicTBHE)

Komurera, 'AY L3H, nomxHocTHOrO Mia Komurera, rocy1apcTBEHHOTO TpakJaHCKOTO city»xauiero Komurera,
pabotauka 'AY 113H

« » 20 I.

(MecTo cocTaBlIeHUS aKTa)

(pamumust, MHUIMANBI JOJKHOCTHOTO JHia KoMuTera, rocy1apcTBEHHOTO MpakIaHCKOTo ciyxaiero Komurera,
PacCMOTPEBIIIETO JKAI00Y)

0 pe3yJabTaTaM PacCCMOTPEHHUSI 5Kajl00bl B COOTBETCTBUU C YacThio 7 ctathu 11.2 denepanbHOrO
3akoHa «O0 opraHu3aIuy MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT»

(bamunus, umsi, 0OTYECTBO (MPU HAMYHMH) (PU3HUECKOTO JIMIa, OOPATUBIIETOCS C KATO00H,

HaMMEHOBAaHHUE IOPUIMYECKOTO JIUIA, 00PATUBILETOCs C Kan000i, paMUITis, HHUIIUAIIBI,
JIOJDKHOCTB €T0 MPEeACTaBUTENs)

Ha
(cymrecTBO 00XKaTyeMOTo pelIeHus, NecTBUs (Oe3AeHCTBHS),
I'AY I13H, pa6otuuka I'AY I3H (®UO yka3aHHBIX JHI yKa3bIBaeTCS MIPHU HATUYNN),
pemenwue, nefctpre (0e3neiicTBIE) KOTOPOTO 00KAITyeTCs)
YCTAHOBWUII:
1.
(xpaTKoe coneprkaHHe JKaIo0bI)

2.

(I[OBO,HLI 1 OCHOBAHUS MPUHATOI'O PEIICHUA CO CChIJIKAMH Ha HOPMATUBHBIC IIPABOBBLIC AKThI,
IIpAU OTKAa3¢€¢ B paCCMOTPCHUU 3Kano005I B YHOPOIICHHOM HNOPSAJAKE — NPUYIHUHBL OTKaBa)



https://login.consultant.ru/link/?rnd=907AACB3CE5A847366BC6698B59E47F2&req=doc&base=LAW&n=342034&dst=234&fld=134&REFFIELD=134&REFDST=1000000366&REFDOC=214101&REFBASE=SPB&stat=refcode%3D16876%3Bdstident%3D234%3Bindex%3D1053&date=03.06.2020

(pemreHue, IPUHATOES B OTHOIICHIH 00KaJIOBAaHHOTO PEIICHUS, NeicTBUs (0e3AeUCTBH):
NPU3HATH MPABOMEPHBIM HJIM HEIIPABOMEPHBIM MOJTHOCTBIO MIIM YaCTUYHO
H(UIM) OTMEHHUTH MOJHOCTHIO UM YaCTUYHO,
IIPU OCTABJICHHUH JKaJIo0BI 0€3 OTBEeTa — yKa3aTh IPHIMHY OCTaBJICHHUS XKal00bI Oe3 0TBETa)

(pe].HCHI/Ie, IMPUHATOC 1O CYLICCTBY )KaJ'I06LI, — YAOBJICTBOPHUTH WJIN HEC YAOBJICTBOPUTH IMOJTHOCTHIO UIIN IIaCTI/I‘IHO)

(pemenue 1100 MEpPBI, KOTOPbIE HEOOXOINMO IPUHATH B IENIAX YCTPAHEHUS JTOMYIICHHBIX HAPYIICHUH,
€CIIM OHU He OBUIH IPHHSATHI 10 BEIHECEHHS PEIICHHMS 110 XKanooe)
(TOMKHOCTD NHITA, MPUHSABIIETO PELIeHHE 10 JKanobe) (oamuce) (®HNO)

Hacrosimee penienne MoxeT ObITh 005KaTOBaHO B

(HauMEeHOBaHHE U apec BBIIIECTOSAIIETO OPraHa)
100 B

(HauMeHOBaHUE U aJipec cyaa, apOUTPasKHOTO Cy/a)

AKT cocTaBJiIeH

(TOIDKHOCTB JINIA, MPUHSBILIETO PEIISHHE 110 Kajaooe) (monnuce) ((25(0)]



